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1 TACHHOPT MPOI'PAMMBI ITPAKTUKHA

1.1 O6sn1acTh NpUMeHEHHS TPOrPAMMBI

[Iporpamma yueOHON mnpakTuku 1o mnpodeccruoHamsHOMy Moxymo IIM.03 «IIpaBoBoe
oOecrieyeHne JNEATEIBHOCTH OpraHM3alUid M OKa3aHWE IOPHIUYECKON MOMOIIN (U3NUYECKUM
JUIAM U UX O0BEMHCHHUSIM» SIBJIICTCS YaCThI0 OCHOBHOM MPOoQecCHOHANTBHON 00pa30BaTeIbHOM
nporpammel B cootBeTcTBUU ¢ @I'OC CIIO mo cnemmansHoctu 40.02.04 FOpucnpyneHnus B
YacTH OCBOCHMS KBaJM(pHKAIMU: IOpHCT U BHIa nestenbHoctd (BJI): IlpaBonmpuMeHuTenbHas
JEATeIbHOCTh U COOTBETCTBYIOMIMX MPO(PECCHOHATBHBIX KOMITETEHITHH .

1.2 Heau npakTUKH

VYuyeOHasi mpakTUKa HampasjieHa Ha (GOpMUpOBaHHME Y O0OydYarolMXcsi YMEHUH,
nproOpeTeHne NePBOHAYAIBFHOTO MPAKTHYECKOTO OMBITA U YIS MOCIEAYIOIEr0 OCBOCHUS UMH
o0mmx 1 npodeccnoHambHBIX KomreTeHmi 1o criermansHocty 40.02.04 FOpucnpyaeHms.

Tabmumna 1 — Ilepeuens 00MUX KOMIIETEHIINN

Kon HaumeHnoBaHue 001X KOMMETEHIUI
BoiOupate cnocoObl  pemieHust 3agad4  Npo(ecCHOHANbHOM  JAESTeIbHOCTU
OK 01 MPUMEHUTEIFHO K Pa3IMYHBIM KOHTEKCTaM
Hcnons30BaTh COBpPEMEHHBIE CpEICTBA TIOWCKA, aHajdW3a | WHTEPIpPETAINH
OK 02 nHpopManu, ¥ UHGOPMAIIMOHHBIE TEXHOJOTUW IS  BBITIOJIHEHHS  3a7ad
1poheCcCHOHATBHON NIeATETLHOCTH
[InanupoBaTh W peaanu30BBIBATh COOCTBEHHOE MPOQPECCHOHAIBHOE M JIMYHOCTHOE
OK 03 pa3BUTHE, MPEANPUHUMATEIBCKYIO IESITEIbHOCTh B IpodeccuoHanbHOM cdepe,
WCIOJIb30BaTh 3HAHUA IO MPaBOBOM M (MHAHCOBOM T'PAMOTHOCTH B Pa3IMYHBIX
YKU3HEHHBIX CUTYalHsIX
OK 04 D¢ dexkTUBHO B3aMMOIEHCTBOBATh U padOTaTh B KOJJICKTUBE M KOMaH/IE
OcylecTBIATh YCTHYIO M IIMUCBMEHHYIO KOMMYHUKALIMIO Ha TOCYJapCTBEHHOM
OK 05 s3pike  Poccmiickoit  dexpepanuu ¢ yd4eTOM  OCOOCHHOCTEH  COLMAIILHOTO
U KYJIbTYPHOT'O KOHTEKCTA
[IposiBisATH IPAXKIAHCKO-ITATPUOTHYECKYIO MO3UILIUIO, JIEMOHCTPHUPOBATH
OK 06 OCO3HAHHOE IMOBE/ICHHNE Ha OCHOBE TPAJAMIIMOHHBIX O0OIIEUYETIOBEUECKUX LIEHHOCTEH,
B TOM YHUCJIE C Y4E€TOM TFapMOHH3ALUMU MEXHALUMOHAIBHBIX M MEXPEIUTHO3HBIX
OTHOILIEHUW, TPUMEHSATh CTAHJAPThl aHTUKOPPYIIMOHHOTO NOBEACHUS
OK 09 [lonb3oBatbecst  mpoecCHOHAIBHOM — JAOKYMEHTAalMed Ha  TOCYyJapCTBEHHOM
Y UHOCTPAHHOM SI3bIKax
Tabnuma 2 — [lepeuens mpodeccunoHanbHbIX KOMIETEHIUN
Kon HanmenoBaHnue BHIOB A€ITEIBHOCTH U MPOPECCUOHATBHBIX KOMITETECHITUI
B/l IIpaBonpuMeHUTENBHASA AEATEIBHOCTD
IIK 1.1 OcymecTBiATh NpodeccnoHaTbHOE TOJIKOBAaHUE HOPM IpaBa.
K 1.2 [IpumeHsTr HOPMBI TpaBa [N pelieHus 3a7ad B MpodeCCHOHATHHON
JESITENbHOCTH.
I[IK 1.3 Brnanets HaBbIKaMM TOATOTOBKM IOPHIWYECKHX JIOKYMEHTOB, B TOM YHUCJE C

HCITIOJIb30BAHHECM I/IH(I)OpMaLII/IOHHBIX TEXHOJIOTHil.

1.3 TpeGoBaHus k pe3yJbTaTaM NPAKTHKH
Pe3ynbTaToM 0CBOCHHUS IPOTrpaMMBbl y4e€OHOM MPAKTUKH SBIISETCS:
Tabnuua 3 — Pe3ynbpTaThl OCBOGHUS IPOrpaMMBbl YUeOHOM MPaKTHKH

Bnaners

‘ OCYIICCTBJIATDH HpO(I)CCCI/IOHaJIBHOC TOJIKOBAHUC HOPM IIpaBa;




HaBBIKAMH MPUMEHATH HOPMBI TpaBa JUI peIleHHs 3a7ad B MpodecCHOHATBHON

JeATeIbHOCTH;
MOJATOTOBKE FOPUAMYECKHX JOKYMEHTOB, B TOM YHCJIE C HCIIOJIb30BaHUEM
MH(GOPMAIIMOHHBIX TEXHOJIOTHA.

YMeTh - aHAM3UPOBaTh, TOJIKOBAaTh M NPABUIBHO MPUMEHSTH IIPABOBBIE
HOPMBI;
- XapaKTepu30BaTh, HHTEPIPETUPOBATH, aHATU3UPOBATH, COTIOCTABIISATH
U HUCCIENoBaTb  OCOOEHHOCTM  IpPAaBOBOIO  cTaryca  CyOBbEKTOB
IIPaBOOTHOLLICHU;
- CpaBHUBaTh, TOJIKOBaTh M  KBAIM(UIMpPOBATH  JESTHHE  Kak
MIpaBOHAPYIICHNE, PETyIupyeMoe HOPMaMHU aJMHHHUCTPAaTUBHOTO TIpaBa M
mporiecca;
- OTIEPHPOBATH IOPUIMYECKUMHE MTOHITUSMHU U KaTETOPUSIMHU;
- aHATM3UPOBATh FOpUANYECKHE (DAKTHI 1 BO3HUKAIOIINE B CBSI3M C HUMHU
MPABOOTHOIIEHHS;, pa3rPaHUINBATh MMPABOBBIE HOPMBI M TPAaBOOTHOIICHHUS B
3aBHCHUMOCTH OT OTpaclieil mpasa;
- aHATM3UPOBaTh M TOTOBUTH TPEMIOKEHHS TI0 YPETyIUPOBAHUIO
TPYIOBBIX CIIOPOB;
- aHAJIM3UPOBAaTh M pellaTh IOpUAWYECKHEe TpodiemMbl B  cdepe
aJIMUHUCTPATHBHO-TIPABOBBIX,  TPAXIAHCKO-TIPAaBOBBIX M TPYAOBBIX
OTHOIIICHUM;
- aHAM3UPOBATh W TOTOBUTH TPEIIOKECHUS 10 COBEPIICHCTBOBAHHIO
IIPABOBOM J€ATENbHOCTH OPraHU3alHY;
- MPUMEHATh COBPEMEHHBIE HH()OPMAIIMOHHBIE TEXHOJOTHH JJIsl IOUCKA
u 00paboTku mpaBoBoi uWHGOpMAUU HW OGOPMIICHHS FOPUIUIECKUX
JOKYMEHTOB;
- COCTaBJISITh PA3JIMYHbIE BUBI FOPUIUUECKUX TOKYMEHTOB.

3Hath - MOHATHE U OCHOBHBIE IIOJIOKEHMsI M  OCOOCHHOCTH  HAayKH

aIMMHHUCTPAaTUBHOIO IMpaBa B YaCTU Pa3BUTHS  aIMUHUCTPATUBHO-
IPOLECCYATbHOTO PEryIupOBaHMUS;

- CYUIHOCTb,  COJEpXKaHHE  OCHOBHBIX  TMOHSATHH,  KaTeropuii,
KOHCTPYKIMI, UHCTUTYTOB aIMUHUCTPATUBHO-IPOIIECCYAIbHOTO, TPYIOBOTO
U TPAXKJIAHCKO-TIPaBOBOTO 3aKOHOJATENbCTBA;

- UCTOYHUKM  aJMHUHUCTPATUBHOTO TMpoliecca, TPYIOBOro IIpaBa,
IPaXKIaHCKOTO Mpoliecca;

— MOHSTHE U BUABI AIMUHUCTPATUBHO-TIPOIIECCYAIbHBIX U TPaXkKIaHCKO-
MPOLECCYaNbHBIX HOPM; BUIBI U IMPABOBOE COJCPKAHHE CAMOCTOATEIHHBIX
OPOU3BOJCTB M AAMHUHHCTPATHBHBIX MPOLEAYp, BXOAAIIUX B COCTaB
aJIMMHHUCTPATHUBHOIO MPOILIECcCa;

— CYLIHOCTb U COJepXKaHUE CTaTyca y4YaCTHUKOB aJIMUHHUCTPATUBHO-
NpolleCCYallbHBIX ~ OTHOIICHWM, TPYIOBBIX OTHOLIEHUM, TPakKAAHCKO-
NpoliecCyalbHbIX OTHOILICHUN;

- NOPSIAOK  3aKIIIOUEHHMS], TMPEKpallleHUs] W HU3MEHEHUsI TPYIOBBIX
JIOTOBOPOB;

— BU/JIbI TPYIOBBIX IOTOBOPOB;

- COZIep)KaHKe TPYI0BOW AUCHHUILIIHHEL,

— MOPSAJOK pa3pelieHus TPYI0BbIX CIIOPOB;

— BHJIBI pab0Yero BpeMeHHU U BpEMEHHU OT/IbIXa,

— (hOpMBI ¥ CHCTEMBI OTUIATHI TPYAA PAOOTHUKOB;




- OCHOBBI OXpaHbI TPYa;

- ImopsaaoK ©  YCJIOBUA MaTepI/IaHBHOf/’I OTBCTCTBCHHOCTU CTOPOH
TPYJIOBOTO JJOTOBOPA;

- TOPSIIOK cynebHoro pa30upaTenbCTBa, o0OxaoBaHus,
ONPOTECTOBAHHSI, UCTIOJIHEHHUS U TIEPECMOTpPA PEIICHUS CY/Ia;

- (OpPMBI 3aIUTHI TTPAB TPAKIAH U FOPHIUIECKUX JIHIL;

- BHU/bI u MOpAI0OK rpaxxJaaHCKoro n AIMUHHUCTPATUBHOTO
CY/OTIPOU3BOJICTBA;

- OCHOBHBIE CTAMU TPAKIAHCKOTO M aIMUHUCTPATHBHOTO MPOIECCa;

- InpaBujia COCTABJIICHUA IOPUANYCCKUX JOKYMCHTOB.

1.4 ®opMBbI KOHTPOJISI

[To yueOHOI mpakTHKE MPEayCMOTPEH KOHTPOJIb B hopMe nudGepeHIIpOBaHHOTO 3a4eTa,
MPU YCJIOBHHM HAJUYHS OIEHKA YPOBHS OCBOCHHSI KOMIICTCHIIMM B aTTECTAI[HOHHOM JIHCTE;
HAJIMYUS TIOJIOKUTEITBHON XapakTepUCTUKA Ha OOyJaromerocss 1O OCBOSHHIO OOMIMX U
MpoeCcCHOHANIBHBIX ~KOMIIETCHIIMA B  TIEPUOJ TPOXOXKIACHHUS TMPAKTUKH, IOJHOTHI U
CBOCBPEMEHHOCTH TPEJICTABJICHHS THEBHUKA MPAKTUKH W OTYETAa O MPAKTUKE B COOTBETCTBHUH C
3aJJaHUEM Ha TPAKTHKY. Pe3ylbTaThl MPOXOXKICHHS MPAKTUKH OOyJaIONTUMUCS, YIUTHIBAIOTCS
TIPH MPOMEKYTOYHON aTTECTAINU TI0 TTPO(HECCUOHATELHOMY MOTYITIO.

1.5 Kosin4ecTBO 4acoB HAa 0CBOEHHE NPOrPaMMbl PAKTHKHU

VY4eOHast mpakTHKa paccunTaHa Ha 36 JacoB.

1.6 Ycii0BMs Opranu3anuy NpaKkTUKH

VYyeOHas mpakTUKa MPOBOAMUTCS TpenoaaBarenssMu npodeccruonansaoro mukina AHIIOO
«CK TI'TK». VYyeOHas mnpakTHKa TPOBOJUTCS B y4yeOHOM KaOWHETe MpodhecCHOHaATbHBIX
JTUCIUTLINH.

Jlnst ycnenmrHoro OCBOEHHUs yueOHOUW mpakTuku mpodeccruonanbHoro moayns I[IM. 03
I[IM.03 «IIpaBoBoe oOecreueHue EATEILHOCTH OpPTaHU3ANMK W OKa3aHUE IOPUINUYECKON
MTOMOTIHM (PU3NYECKUM JIUIAM M MX OOBEIMHEHUAM» KaXKIbIM CTYJACHT OOecrieunBaeTcsl yu4eOHO-
METOAUYECKUMHU MaTepUaTaMU.

YuyeOHast  mpakTUKa  MPOBOAUTCS B (QopMe  paccMOTpeHHs  MPOOIEMHBIX
BONIPOCOB M 3aJaHUi, pEIIeHUs CUTYaTHUBHBIX 3aJad M MPAKTUYECKUX 3a/IaHui,
obopMIICHHBIX B  paboueir Terpaau. OOydvaromipecs TIpH  NPOXOXKISCHUU  ydyeOHOM
MIPaKTUKU 00s13aHbI MOJIHOCTBIO BBITOJIHSTD 3a/laHus, MpelyCMOTPEHHbIE
MIPOrpaMMOl MPAaKTUKH U BBIAAHHBIM 33/IaHUEM Ha MPAKTUKY.

O6opynoBanue paboynx MECT NMPOBEACHUS Y4eOHOU NPAKMUKLU:

. yueOHasi, MeToIn4ecKasi, ClipaBoYHast JUTeparypa,

. KOMIUIEKT Y4e€OHO-HarJIsIIHbIX TOCOOUI;

. JIEKTPOHHBIE 00pa30BaTelbHBIE PECypChl, B TOM 4YHCIE pa3paboTaHHblE B
KoJuIe/ ke (IporpaMMbl, OCOOUs, pEKOMEHAALUH U Jp.),

. JMLIEH3MOHHOE NTPOrpaMMHOE obecrieueHue:

. OnepannonHas cucreMa;

. AHTHBUpYCHas IPOrpaMma;

. IIporpamma-apxuBarop;

. MS Office;

. MynsTUMENA TPOUTPHIBATEND

Texuuueckue cpecTBa 0OyUSHHUS:

. IlepcoHanbHbIE KOMITBIOTEPBI UM HOYTOYKH C JIOCTYIOM K cetu MHTepHeT;

. Ckanep;

. IIpunrep.




2 IIVTAH 1 COAEP)KAHUE ITPAKTUKH

Tabnuua 4 — [1nan u copepkanue yueOHOM MPaKTHKH

No Bun pa6or ConepxaHue MpaKkTUKU O0Bem
n/m 4acoB
1 2 3 4
1 | Temal TpynoBble OTHOLIEHHS 6

1.Ilpumenenwne 3akoHomatensctea | 1.1 odopmieHne TpymoBOro J0roBopa, JHYHBIX 2

pu 0hOPMIICHHH TPYIOBBIX kapTouek T-2 paOOTHHKOB, OpOpPMIICHHE MPHKA30B
OTHOIICHUH no JUYHOMY COCTaBy: TMpHeM Ha  pabory,
2.IlpuMeHeHne 3aKOHOAATENILCTBA | YBONIbHEHHS, O(opMIIeHHE MPHKA30B MO JHYHOMY
MIPH BHITOJTHEHUH 33JaHUN 1 COCTaBy: TIepeBoj paboTHWKA, MPEIOCTaBICHUE
pEIIeHNN TPAaKTHYECKUX CUTYallMid | OTITyCKa: €KErojHoro, 0e3 coxpaHeHUs 3apabdoTHOU
o 0(hOPMIIEHHIO TPYIOBBIX IUIaThl, Y4eOHOTr0; O TIOOUIPEHHMSX W B3BICKAHHSAX,
OTHOLIEHUI yBosbHeHHs coriacHo TK PO
3. Odopmiienre TOKYMEHTOB € 1.2 ohopmiteHre TPYIOBOM KHIKKU NIPU YBOJIbHEHUH 2
UCTIONb30BaHNEM MH()OPMAIIOHHO- | COTPYAHHMKA
KOMMYHHMKALIHOHHBIX TEXHONOTUH. | Bhimaua TpynoBOW KHWKKH TPH  YBOJbHEHHH.
Bhecenne n3MeHeHUI B 3allMCH TPYJOBOM KHMIKKH.
3aronHeHue BKIAQJAbIIA B TPYAOBYIO KHWXKY U
nyOnukar. 3amojHeHWe JXypHayia (KHWUTH) ydeTa u
IBUKEHWA  TpyHoBBIX  KHIKeK. Odopmienue
TPYLOBOM KHWKKH IpM IpueMe Ha palory
COTPYIHUKA: CBEACHWH O paOOTHHKE, CBEICHUU O
pa0oTe, 3aHECEHME CBEACHUII O HarpakIeHUSIX HU
HOOLPEHUSIX.
1.3. OdopmneHre © yd4eT KOMaHIAMPOBOUHBIX 2
ymoctoBepenuii. OdopmitleHrne TOKYMEHTAIlUH 10
BOMHCKOMY yUeTy

2 | Tema 2 3apaboTHasi IU1IaTa ¥ HOPMHPOBAHHE TPYAA 6
1.ITpumenenue neiicteyromiero | 2.1 O3HAKOMJIEHME CO CIPaBOYHOM IPaBOBOU 2
3aKoHOMaTensCcTBA B obmactu | cucremoii: Korcynprant [lmoc
OIUTATHI TPY/IA. 2.2 03HAKOMJICHHE C MPOrpaMMOi HHGOPMAIIMOHHO- 2
2. IIpuoOpereHne  HaBBIKOB | MpaBOBOro odecreueHus: I'apanT
paboTsI o (GopmupoBanuio | 2.3 o3HakomieHue ¢ nporpammoii: 1C: 3apmiata u 2
JOKYMCHTOB IJIsl YCTaHOBJIICHHA U | kalpbl. Benenue kagpoBoro ydyera B nporpamme 1C:
BBIIJIATHI 3apaOOTHOM MJIaThI 3apriaTa ¥ KaJphi.

3. Odopmienue ITOKyMEHTOB C
HCIOJIb30BaHUEM MH(POPMAIIOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHUH.

3 | Tema 3 Bo30yxaeHne aiAMUHUCTPATUBHOTO CYy0IIPOU3BO/CTBA 6
1. [Ipumenenune 3.1 cocraBneHue MPOEKTOB FOPUANYECKH 3HAYMMBIX 2
3aKOHOZATENBCTBA MIPU JOKYyMEHTOB B  00JacTh  aJIMHUHHUCTPATHBHOIO
BBIITOJIHEHNH 33/IaHUH U PELLICHUH | TPOM3BOACTBA;

MPAKTUIECKUX CUTYalLUil 110 3.2 paccMOTpeHHE NPHUMEPOB IKamod TIpaxaaH | 2
BO30YXXIEHUIO HO/ITOTOBKA MTPOEKTOB OTBETOB MO HUM;

aJIMUHHUCTPATHBHOTO AHanu3 cutyanmii B 00NAcTH aJMHUHUCTPATHBHOTO
CYZONpPOU3BOACTBA IPOM3BOACTBA.

2. Odopmnenue OOKyMEHTOB C | 3.3 HMCCIIEIOBAHME MATEPHAIOB CyAeOHON MPAKTUKU 2

HCIIOJIB30BaAHUEM I/IH(l)OpMaI_[I/IOHHO-
KOMMYHHUKAIITUOHHBIX TEXHOJIOTHI.

Io HpO(bI/IJ'IIO CIICIMAaJIBHOCTH.




4 | Tema 4 Opranu3anuoHHO-PacOPSIAUTEIbHbIE JIOKYMEHTBI B Cy/1e

1.Ilpumenenue 3akoHomaTenscTBa | 4.1 aHamM3 OCHOBHBIX HOPMAaTHBHO-TIPABOBHIX aKTOB, 2

MIPH BHIMOJTHEHUH 3aJaHUN 1 PETYIUPYIOLIHAX BOIPOCHI B3aUMOJICHCTBHS

pELIeHNN MPAaKTHUECKUX CUTyallid | cyOBhEeKTOB MPOIECCyaIbHOTO MPaBa;

M0 COCTABJICHHUIO U OOPMIICHUIO 4.2 3HaKOMCTBO C TPaBUJIAMH JeJIONPOU3BOACTBA,; 2

OpraHU3aIMOHHO-

paciopsAUTEIbHBIX JOKYMCHTOB B | 4.3, (opMupoBaHre TPOSKTOB JeI Ha  CTaauu 2

Cyae. OpUHATHS W Ha3HayeHUsT K  cyaeOHOMY
PaccMOTPEHUIO U MOCJIE MX PACCMOTPEHHUSI.

5 |Tema 5 Bo30y:kaeHue rpamIaHCKOro CyJ10npon3BoacTBa 6
1.Ilpumenenue 3akoHomaTenbcTBa | 5.1 cocraBiieHHe, peaakTUpoOBaHUE U OGOpPMIICHUE 2
OpH  BBHINIOJHGHWHM  33JIaHUH  H | OPraHU3alMOHHO-PACHIOPSIUTENBHBIX JOKYMEHTOB B
pElIeHNH TPAKTHYECKUX CHUTYaluil | 00JIacTH rpakJaHCKOTO CYJONPOHU3BOICTBA
10 BO30YXKIEHHIO TPaXKIAHCKOIo | 5.2 MCmonb30BaHWEe HH(M)OPMAIMOHHBIX TEXHOJIOTHI 2
CYJOTIPOU3BO/ICTRA. 0py JTOKYMEHTHPOBAHWM W OpPraHU3alMH PaOOTHI C
2. Odopmnenne TOKyMEHTOB C | JIOKYMEHTaMH;

UCIONIb30BAaHUEM MH()OPMALIMOHHO- | 5.3 aHanu3 JKU3HEHHBIX CUTyallMii B 00IaCTH 2
KOMMYHHKALMOHHBIX TEXHOJIOIUH. | rpaskJIaHCKOro CyJ0IPOU3BOJICTBA.

6 |Tema 6 dopMupoBaHHe Aejia HAa CTAAUM NPUHITHS W HA3HAYEHUs K cyaeOHOMY 4
PACCMOTPEHHIO TOCJE HX pACCMOTPEHHUsI
1. IIpumenenue 6.1 OCYILIECTBIICHUE IIEPBUYHOIO ydera 2
3aKOHOJATENIbCTBA MpH | CTATUCTUYECKON WH(OpPMAIMH B Cy/ie Ha OyMaKHOM
BBHITIOJTHEHUW 3aJIaHUH M DEIICHHU | HOCUTENE U B 3JICKTPOHHOM BHUJIE.

MIPAKTHIECKUX CUTYaIIHi mno | 6.2 aHaImM3 MPAKTHIECKUX CUTYaIHi o 2

(GOopMHUpOBaHMIO Jela Ha CTagud | GOPMHUPOBAHUIO Jea HAa CTAIUd OPUHATHS U

OPUHATHA W HA3HA4YE€HWs K | HA3HAYCHHS K CyJeOHOMY PACCMOTPEHHIO H MOCIE X

Cy1IeOHOMY PaCCMOTPEHHMIO U MOCNIE | pacCMOTPEHUS

UX PacCMOTPEHHUS .

2. OdopmieHre I0KYMEHTOB C

UCIOJIb30BaHUEM HMH(OPMaIIOHHO-

KOMMYHMKAIIMOHHBIX T€XHOJIOTUI.

JuddepeHunpoBaHHbIN 3a4eT 2
Hroro: 36

3 KPUTEPUU OLIEHKHU

[o pe3ynpraTtam y4eOHOH MpPaKTUKU OOydaronirecs caaroT aubdepeHIMpoBaHHbIH 3a4eT.

TpeboBanust k auddepeHIMPOBAaHHOMY 3aueTy MO NpakTuke: auddepeHIIpoBaHHBIHI
3a4eT Mo y4eOHOU MPAKTUKE BBICTABIISICTCS C YUETOM PE3yJIbTATOB BBINOJHCHUS 33JaHUN U MX
OTPaKEHHSI B OTUETE MO y4eOHOI MpaKTHKE.

JuddepeHunpoBaHHbIid 3aueT (C OLEHKOW) MO TPAKTUKE BBICTABISCTCS Ha OCHOBaHHH

CJICAYIOIIUX KPUTCPUCB:

—CHCTCMAaTHN4YHOCTDb pa6OTBI 06yqa}omeroc;1 B IICpHO I IMPOXOKIACHUA y‘le6H0ﬁ IMPAaKTHUKH,
Kak Ha Oaze IMMPAaKTHUKH, TaK U C PYKOBOIAUTCIICM;
—aJICKBATHOC OICPUPOBAHHUC U TIPUMCHCHUC HaA MPAKTHKEC HUMCHOIIUXCA TCOPCTUYCCKHUX

3HAHUMH;

—CaMOCTOSITETIbHOCTb NMPOBEACHUS OCHOBHBIX ()OPM U BUJIOB MPAKTUUECKOI NeSTEIBHOCTH,
IIPEYCMOTPEHHBIX MPOTrPaMMON y4eOHOM MPAKTUKH;

—KauyecTBO U NMPO(eCcCHOHAIN3M BBITOJIHEHUS 3a/laHUM;

—co/iepyKaHue U KauecTBO 0(pOpMIIIEMON OTYETHON TOKYMEHTAIIUH;

—CBOEBPEMEHHOCTD IIPEJICTABIISIEMON OTYETHON JOKYMEHTALINH;

—TI0JIO’KUTENIbHBIA OT3bIB PYKOBOAUTEINS IPAKTUKU 00 00ydaromemcs.




OneHka «OTIMYHO» BBICTABJSIETCS IPH  BBIIOJHEHWH BCEX BBIIICTIEPEUHCICHHBIX
KPUTEPHEB.

OneHka  «XOpOIIO» BBICTABIACTCS TPH  HAPYIIEHWH CPOKOB  CIaydl  OTYETHOU
JTOKYMEHTAIMK 0e3 YBa)KUTEIbHOW MPUYMHBI HE Oojee 4yeM Ha | JIeHb W/Wiu Ipu HEeOpEKHOM
oopMIICHHN TOKYMEHTAUH (C COXpaHEHHEM MPO(ECCHOHATBHOTO YPOBHS BBIIIOJHEHHS BUIOB
paboT, mpeayCMOTPEHHONW PAKTUKOMH).

OneHka «XOpOIIO» BBICTABIACTCS TAaKKE NMPH HAIMYMA B OTYETHOW JIOKYMEHTALUU
HETrpyObIX OMMOOK M HEIO0YETOB, CBHUACTEIBCTBYIOUIMX O HEKOTOPOM CHIDKEHHH YPOBHS
npodeccroHaIM3Ma BBITIOJTHEHUS 3aaHHH.

OneHka «yIOBJIETBOPUTEILHO» BBICTABIISICTCSI TPU  Cllad€ OTYETHOW JOKyMEHTAlUU
MO3/IHeE YKa3aHHOTO CpoKa 0ojiee 4eM Ha Henento 0e3 yBaXHTEIbHOW NMPHUYWHBI, MPpH OOIIeH
MPAaBUILHOCTH JJOKYMEHTAIIMH M BEICOKOM KadecTBE 0(OPMIICHHSI.

OrneHka «yJOBIIETBOPUTEIHHO» MOXKET OBITh BBICTABIICHA, €CITM OTYETHAS JTIOKYMEHTAIUS
ClIaHa B TIOJIOKEHHBIN CPOK, HO B HEM OTCYTCTBYET KaKOH-IMO0 JOKYMEHT, YTO CBUICTEIILCTBYET
O HEBBIMOJIHEHUH OJHOTO W3 BHUAOB JEATEIBHOCTH, YKAa3aHHOTO B Iporpamme 0e3 ero
anekBaTHOM 3aMeHbl. OleHKa «YIOBIETBOPHUTEIBHO» MOXKET OBITh BBICTaBJICHA TAKXKe B Cllydae
HECHCTEMAaTHYHOCTH pabOoThI CTyACHTA Ha 0a3e MPAKTUKH, T.€. IPH €ro HEOPTraHW30BAaHHOCTH U
CHIDKEHHON OTBETCTBEHHOCTH IPH BBINOJHEHHH TEX WJIM WHBIX BUJIOB AeATelnbHOCTH. OleHka
«yIIOBJICTBOPUTEIILHO» BBICTABISICTCS TpPU HAJWMYUK B OTYETHOW JOKYMEHTAIIMH ONIMOOK,
YKa3bIBAIOLIUX Ha HU3KUH YpOBEHb MNPO(PECCHOHAIBHOCTH 3aKJIIOYEHUH U peKOMEeHAAlUH,
M3JI05KEHHBIX 00y4YarouuMcsl.

O1eHKa «HEYIOBIETBOPUTEIHFHOY» BBICTABIISIETCS, €CTM OTYETHASI JOKYMEHTAIUS HE CIaHa
B TEUeHHWE MAECATH IHEH CO JHS YCTaHOBJIIEHHOTO CpOKa, €CJIM BBITIOJHEHAa Ha HHU3KOM,
HenpogeccuoHaabHOM ypoBHE. OLieHKa «HEYIOBIETBOPUTEIBHO» CTABUTCS TAKXKE B Cilydae
HEOPraHW30BAHHOCTH M HU3KOH OTBETCTBEHHOCTH OOYYaIOIIErocss — IMpaKTHKAaHTa IpH
BBITIOJIHEHUH T€X WJIN UHBIX BUOB JAEATEIbHOCTH.

KoHTponip 1 OLlEHKa pe3yibTaToOB MPOXOXKJICHHS y4eOHOW NPAaKTHUKU OCYLIECTBIISAETCS
PYKOBOJAUTENIEM MPAKTUKM B IHpoliecce €€ MpOBEICHUS, CaMOCTOATEILHOTO BBINOJHEHUS
00y4aromuMuUCs MHIUBHUyalbHbIX 3aaHUH.

Pe3yabTartnl
(ocBOEHHbBbIE
IIK u OK)

OcHOBHBIE ITOKAa3aTeH @DopMbI U METOAbI KOHTPOJISI M
OlleHKH pe3yJibTaTa OlleHKH

[TIK1.1.OcyiiecTBasTh - ocyiecTBIsATh | UHTEpnpeTanus pe3yJabTaToOB
npodeccuoHalbHOE npodeccuonanpHoOe HAOMIOJCHUI 32 JIeATEIbHOCTHIO
TOJIKOBaHHE HOPM IIpaBa. TOJIKOBaHHE HOPM TPaBa; oOyuaromierocs B npolecce

- IPUMEHSITh HOPMbI ITPaBa /sl | BBIMOJIHCHHUS 3ajaHui
pelieHus 3aj1a4 B | MPOU3BOJICTBEHHOMN MPAKTHUKH.
npodecCHOHATLHOU 3amura oryera 1o
JeATSIIbHOCTH; POU3BOICTBEHHOW MPAKTHKE.
- JIeMOHCTPHPOBATh 3HAHUS
OCHOBHBIX HOPMAaTHUBHO-
NPaBOBBIX aKTOB B  cdepe
npodeccuoHanbHOM
JeSITEeITbHOCTH,

- JICMOHCTPHpYET  3HAHHE
OCHOBHBIX MOJIOKEHUI
3aKOHOJIATCILHBIX ~ AKTOB U
JPYrUX HOPMaTHBHBIX
JOKYMCHTOB, PETYJIHPYIOIIUX
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TPYJOBEHIE, PaKJIaHCKO-
npolieccyanbHbIe
MPaBOOTHOLIEHUSI B IMPOIIECCE
npodeccroHanbHOM
JeSITeILHOCTH;
I[IK 1.2 TlpumeHSTH HOPMHI | - ocyiecTBIATh | UHTEpnperanus pe3yJIbTaTOB
mpaBa Il pelieHus: 3a1ad B | mpoeCCHOHATBHOE HaOJNIOICHU 32 JIeATEIbHOCTHIO
npodeccuoHaIbHOM TOJIKOBAaHME HOPM IpPaBa; oOyyJaronierocs B npouecce
NEeSITETHHOCTH. - IPUMEHSATH HOPMBI TIPpaBa i | BHITIOJHEHUS 3a/TaHHU I
perieHus 3a/1a4 B | MPOU3BOJICTBEHHON MPAKTHUKH.
poeCCUOHATBHOM 3ammuTa oTuera 1o
JIESITETbHOCTH; MIPOU3BOJICTBEHHOMN MTPAKTHKE.
I[IK 1.3 Bnamerp HaBBIKaMH | - ocyiecTBiATh | UHTEpnperanus pe3ynbpTaToB
MOJATOTOBKH  FOPHUIWYECKUX | MPO(ecCHoHaTbHOE HaOJNIOICHU 32 JIeATEIbHOCTHIO
JOKYMEHTOB, B TOM YHCJIE€ C | TOJKOBAaHHME HOPM IIPaBa; oOyuaromierocs B nporecce
WCIIOJIb30BaHUEM - TIOATOTOBKE FOPHUIMYECKHUX | BHITIOJHECHUS 3aJlaHuI
MH(POPMAITMOHHBIX JOKYMEHTOB, B TOM 4YHCJE C | TPOW3BOJCTBEHHON MPAKTHUKH.
TEXHOJIOTHH. WCTIOJTb30BaHUEM Hcnons3oBanne HWHGOPMAIMOHHO-
WH(POPMAITMOHHBIX KOMMYHUKAITMOHHBIX TEXHOJIOTHUH B
TEXHOJIOTUH. XOJI€ BEIOJIHEHUS 3aJaHU.
OK 01 BsiOupaTth cmocoObl | - palOHAIEHOE Nutepnperanus pe3yabTaTOB
pereHus 3a/a4 | MJIaHUPOBAHUE COOIIOACHUS HAOMIOJCHUI 32 JIeATeIbHOCTHIO
npodeccruoHaIbHON CPOKOB BBINIOJTHEHUS oOyuaromierocs B rporecce
NEeSATENbHOCTH MPaKTUYECKUX 3aJaHUN, BBITTOJTHEHU S 3a/laHul
MIPUMEHHUTEIIBHO K | cCaMOCTOATEIbHON paldOThI, IIPOU3BOJCTBEHHON IPAKTUKH.
Pa3InYHBIM KOHTEKCTaM OTYETHOW JOKYMEHTALINH 110 3amura oT4era 1o
IIPaKTUKE IIPOU3BOJICTBEHHON IIPAKTHUKE.
OK 02 Hcnonw3oBath | - MOMCK HHPOPMALIUH IS HaTepnperanus pe3yJIbTaTOB
COBPEMEHHbIE CpeICTBa | BHIMOJHEHUS 33JaHUl y4eOHOM | HAOMIOJeHU 3a J1eATEIbHOCTHIO
MOKUCKa, aHalM3a | MPAKTHKU C UCIIOJIb30BAHUEM oOyuaromierocs B npolecce
Y UHTEpIIpeTalu COBPEMEHHBIX CPE/ICTB MIOUCKA, | BBIIOJHEHUS 3a1aHU I
uHpopmanuu, aHaJIu3a U UHTEpIpETALIUN IIPOU3BOJCTBEHHON ITPAKTUKH.
1 nH(GOPMALMOHHbBIE uH(bOopMaIIUU 3amura oTuera ()
TEXHOJIOTUU Il BBIIIOJHEHUS IIPOU3BOJCTBEHHOMN IIPAKTHUKE.
3amau  mpodeccuoHanbHOM
NEeSTETbHOCTH
OK 03 [lmanupoBars | -  NOHMMaHue  CYIIHOCTH, | HTEpnperanus pe3yIbTaTOB
U pealn30BbIBATh COLMAIbHOU 3HAYUMOCTHU | HAOMIOJIEHUI 32 JAEATEeIbHOCTHIO
coOCTBEHHOE Oynayuieit mpodeccuu; oOyuarorerocs B mporecce
npodeccruoHanibHOE - TUIAHUPOBAHUE U peanu3alus | BbIIOJHEHUS 3a/1aHUI
Y JTUYHOCTHOE pa3ButHe, | Ipo(HecCUuOHATHFHOTO U | IPOU3BOJICTBEHHON MPAKTHUKHU.
MpeANPUHUMATENBCKYIO JUYHOCTHOTO Pa3BUTHS; 3amura oT4yera 1o
NEeSTENbHOCTh B | - HCIOJb30BAaHWE 3HAHUI MO | MPOU3BOJICTBEHHOMN MPAKTHUKE.
npogeccuoHanbHOM  cdepe, | mpaBoBOM M (pUHAHCOBOM
WCIOJb30BaTh  3HAHUA [0 | TPAMOTHOCTH npu
NpaBoBOM ¥  (PMHAHCOBOM | BHIMOJHEHHH 3alaHUI

I'paMOTHOCTH B Pa3JIMYHBIX

y4eOHOM MPaKTHKU.
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JKU3HCHHBIX CUTYyalluAX

OK 04 DddexTuBHO | - B3auMoeiicTBHE ¢ | Murepnperanus pe3ybTaToB
B3aUMO/IEHCTBOBATD 00yyaroIMMUCH, HAOJMIONEHUM 3a JIeATEIbHOCTBIO
U paboTaTh B  KOJUIEKTUBE | IIpemojaBaTelssMu B Xoje | 0Oydaromerocs B rporecce
U KOMaH/e TIPOXOXKICHHUS MPAKTHKH, | BBITOJTHEHHS 3a/1aHui
yMeHHe paboThl B KOJUICKTHBE | IIPOU3BOJICTBEHHON IPAKTHUKH.
(coBmecTHas NS TEHHOCTD
IPU BBIIOJHEHUU TPYIIIOBBIX
3a/1aHu)
OK 05 OcymiecTBiATh | - OCyIIeCTBIIEHUE YyCcTHOM u | MHTepnperanus pe3yabTaToB
YCTHYIO U IUCbMEHHYIO | MUCbMEHHOM KOMMYHUKALIUU | HAOMIOAEHUNH 3a JESTeNIbHOCTBIO
KOMMYHHKAITHIO Ha | HA TOCYJapCTBEHHOM s3bIKe | oOyuaromierocs B rporecce
rOCyAapCTBEHHOM s3pike | Poccuiickoit  ®Denepanyii € | BBIIOJHEHUS 3aJaHui
Poccniickoit ®enepanuu ¢ | yueToM 0COOEHHOCTEH | MPOM3BOJACTBEHHOMN PAKTUKHU.
y4EeTOM OCOOEHHOCTEH | COLMAIbHOTO U KYJIBTYPHOIO

COLMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

KOHTEKCTa TIPU BBITIOJTHEHUN
3a/1aHUK Y9eOHOU MPAKTUKHU.

OK 06 [IposiBnaTe | - mposiBIEHUE TpaxaaHCKO- | MHTepnperanus pe3yabTaToB
IpaXKJaHCKO- MaTPUOTUYECKON MO3UIUH MpHU | HAOMIOJIEHUI 3a JAEATEeIbHOCTHIO
MaTPUOTHYECKYIO  TTO3UITUIO, | BHITIOJTHEHUHN 3aaHuil | oOyuarouierocs B rporecce
JI€MOHCTPUPOBATh y4eOHOMW MPAKTHUKH; BBITIOJTHCHH S 3a/TaHA I
OCO3HAHHOE TIOBEJCHHE Ha | - IPOSBICHHE HETEPIUMOCTH K | MPOU3BOICTBEHHOMN MPAKTUKH.
OCHOBE TPaJMLUOHHBIX | KOPPYIIIMOHHOMY MTOBEJCHHUIO.

o011eYeI0BeUeCKuX

IICHHOCTEH, B TOM YHCIIE C

Y4ETOM rapMOHM3aLUN

MEKHALIMOHAJIBHBIX u

MEKPETUTHO3HBIX

OTHOIIICHUH, MPUMEHSITh

CTaHJapThI

AHTUKOPPYILUOHHOTO

MTOBEJICHUS

OK 09 [Tons3oBathes | - ucnojb3oBanue | MuTepnperamnus pe3yJabTaToOB
npodeccruoHaIbHON npodeccuoHanbHOM HAOMIOJCHUI 32 JIeATEIbHOCTHIO
JOKyMEHTaluuen Ha | JOKyYMEHTaluuu Ha | oOyuaromierocs B npolecce
roCcyJapCTBEHHOM roCyJapCTBEHHOM U | BBINOJHEHUS 3a1aHUI

1 MHOCTPAHHOM A3bIKax

HHOCTPAHHOM A3bIKaXx.

HpOHBBOﬂCTBeHHOﬁ IIPpAaKTHUKH.

4 UHOOPMAIIMOHHOE OBECHEYEHUE NYYEFHON IPAKTHUKHU IIO
IIM.03 «IIPABOBOE OBECHEYEHUE JEATEJbHOCTH OPrAHM3AIIMA U
OKA3AHHME IOPUJIUYECKOM TMOMOIIA ®UIUYECKUM JIMIAM H HX

OBBEIMHEHUAM»

HopMaTuBHO-IpaBoBasi AOKYMEHTALMA:

1. Koncturynus Poccuiickoit denepanuu (MpuHATa BCEHAPOJIHBIM T'OJIOCOBaHUEM
12.12.1993 roxa). - URL: http://www.consultant.ru/document/cons_doc_LAW_28399/

2. I'paxxnanckuii konexkc Poccuiickoit ®enepanuu (yacts nepsasi) ot 30.11.1994 r.
Ne 51-®3 [DnexTponnsiii pecypc] //Pexxum nocrymna: https://www.garant.ru/
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3. I'paxnanckuii npoueccyanbHblii kojaeke Poccuiickoit @enepauuu ot 14.11.2002
Ne 138-®3 [Dnexrponnsiii pecypce] //Pexum noctyna: https://www.garant.ru/

4. Konekc agmuuucrpatuBHOro cynomnpoussozacrBa Poccuiickoit @enepauuu OT
08.03.2015 Ne 21-®3 [DnekTpoHHbIi pecype] //Pexum noctyna: https://www.garant.ru/

o. Kognekc Poccuiickoii @enepanun 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX OT
30.12.2001 Ne 195-®3 [DnexTpoHHbIi pecypc] //Pexxum moctymna: https://www.garant.ru/

6. Hanoroseiii  xonmekce Poccuiickoit ®enepanmu 31.07.1998 toma Ne 146-D3
[DnexTpoHHbI pecypce] //Pexum mocryna: https://www.garant.ru/

1. 00 akrax rpaxnaHckoro cocrosiaus: PenepanbHblii 3ak0H 0oT 15.11.1997 Ne 143-
@3 (mocneanss penaxius) [DnekTpoHHbIH pecype] //Pexxum noctyma: https://www.garant.ru/

8. O rocymapcTBeHHON  rpaxkaaHckol — ciyx0Oe Poccuiickoiri ~ ®enepauuu:
®denepanbHbIii 3ak0H 0T 27.07.2004 Ne 79-®3 // DnekTpoHHBIN pecypc: Www.garant.ru.

9. O rocynapCcTBEHHBIX TapaHTHSIX M KOMIIEHCALMSAX IS JIUI, paboTalommx |
npoxuBarolux B pailonax Kpaiinero CeBepa u nNpupaBHEHHBIX K HUIM MECTHOCTSIX: 3akoH P® ot
19.02.1993 Ne 4520-1 // DnexTpoHHBIHA pecypc: Www.garant.ru.

10. O 3ansaroctu Hacenenus B Poccuiickoit ®epepanun: 3akoH Nel032-1 ot 19
anpens 1991 r.- URL: http://www.consultant.ru/document/cons_doc_LAW 5323/
11. OO ucnonauTeNbHOM Tpon3BocTBe: DenepanbHbliit 3akoH oT 02.10.2007 Ne 229-

@3 [DnexkTpoHHBIN pecypc] //Pexum moctyna: https:// www.garant.ru/JI.17 ®denepanbHbIi 3aKOH
«O0 omneke u noneuntenscTBey oT 24.04.2008 N 48-D3 (nmocneanss penakuus) [INeKTpOHHBIN
pecypc] //Pesxxum moctyma: https://www.garant.ru/

12. 006 oObemHEeHUAX padotomareneit: denepanbHblii 3akoH oT 27.11.2002 Ne 156-
®3 // DnexTpoHHBIN pecypc: Www.garant.ru.

13. OO0 o00s3aTeNnbHOM COIMATBHOM CTPAaXOBaHHUM OT HECYACTHBIX CIIy4acB Ha
MIPOM3BOJICTBE U MpodeccHoHaIbHbIX 3a00aeBannii: DenepanbHbIil 3aKk0H 0T 24.07.1998 Ne 125-
®d3 // DnexTpoHHBIN pecypc: Www.garant.ru.

14. O nepcoHanpHBIX AaHHBIX: DenepanbHbiii 3akoH Ne 152 ot 27.07.2006 URL :
http://www.consultant.ru/document/cons_doc_LAW_ 61801/

15. O mpodeccHoHANBHBIX COI03aX, WX TMpaBaX M TapaHTHAX JACSITCIBHOCTHU:
®denepanbublit 3ak0H OT 12.01.1996 Ne 10-®d3 // DnexTpoHHBIH pecypc: WWw.garant.ru.

16. TpynoBoit koneke Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-®3 TK PD //
DIJIEKTPOHHBIN pecypc: Www.garant.ru.

17. DIeKTpOHHO-OUOIMOTEYHAass CHUCTEMa H3AaTelIbCTBA «IOPANT» - URL:
https://urait.ru/

18. OneKkTpoHHO-OnOnMoTeuHnass cucrema wum3garenbctBa «KuoPyc» - URL:
https://book.ru/

19.  CnpaBouHno-npaBoBas cuctema «[apant» — URL: http://www.garant.ru

20.  CmpaBounas mpaBoBas cucrema Koncymerantllnroc : odunmanbHbiil caiiT. —

URL http://www.consultant.ru/

HuTepHeT-pecypcsl

1. DnekTpoHHO-OMOJMOTEYHAss CHCTeMa  H3JIaTeIbCTBA «OPAUT» - URL:
https://urait.ru/

2. DnekTpoHHO-OMOMMOTeUHast cuctema u3natenbcrBa «KHoPyce» - URL: https://book.ru/

3. CripaBouHO-mIpaBoBas cucrema «I"apant» — URL: http://www.garant.ru

4. CnpaBoyHas npaBoBas cucreMa Koncynprantllntoc : oduumansssii caiit. — URL
http://www.consultant.ru/

5 METOAUYECKHUE VYKA3AHHS 110 MPOXOXIEHUIO YYEBHOH
INPAKTUKHN 11O IIM.03 <«IIPABOBOE OBECIIEYEHUE JEATEJBHOCTHU
OPTAHM3AIIMMA U OKA3AHHME IOPUIMYECKOH NMOMOIINA ®U3UYECKAM
JIMIOAM 1 UX OB BEJINMHEHUAM»
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5.1 Copepxanue NpaKkTHKHU

Ne Bun padot dopmupyemsbie Conep:kaHue BHIIOTHIEMBIX padoT
1/ pod)eCCUOHABHEIC
u obmIme
KOMITETCHIIUU
1 2 3 4
1 | Tema 1 TpynoBblie OTHOIIEHUSA
1. [Ipumenenue OK 01-OK 06 1.1 odopmieHue mnpoeKkTa TPYIOBOrO
3aKOHOJATENIbCTBA npu OK 09 JOrOBOpa, JIMYHBIX KapTouek -2
ohopmiteHUH TPYAOBBIX MK 1.1-[1IK 1.3 paboTHUKOB, ohOpMIIEHHE MTPHUKA30B IO
OTHOUICHUH JUYHOMY COCTaBy: MpHEM Ha pabory,
2.IlpuMeHeHne 3aKOHONATENHCTBA YBOJIGHEHHSI, OpopMIIEHHE MTPHUKA30B 1O
NpH  BBHINOJNHEGHUHM  33JIaHUHA | JIMYHOMY COCTaBY: IEPEBOJ pabOTHHKA,
pEIIeHNN MPAKTUYECKUX CHTYyalui MIPEOCTaBIEHNE OTITyCKa: €XErojHoro,
o oopmMieHHIO TPYJOBBIX 0e3 coxpaHeHus 3apa0OTHOHM ILIATHI,
OTHOUICHUH y4eOHOro; 0 MOOIIPEHHUSX 17§
3.  OdopmicHrEe ITOKYMEHTOB C B3BICKAHUAX, YBOJMbHEHHUs cormacHo TK
HCTIONBh30BaHUEM HH(POPMAITMOHHO- PO
KOMMYHHKAIIMOHHBIX TEXHOIOTHH. 1.2 odopmiieHre TPYIOBON KHIKKH TIPH
YBOJILHEHHH COTPYTHUKA
Beimaua  TpynoBOH  KHMKKM — IIPU
YBOJIbHEHUU. BHeceHne Hu3MEHEHUW B
3aIUCH TPYAOBON KHWKKHU. 3arlOJIHEHHE
BKJIaJplllIa B TPYAOBYIO KHUXKY U
TyOmuKar. 3amnonHeHne KypHaja
(KHATH) ydera W JBWKEHUS TPYIOBBIX
KHIKEK. OdopmieHue  TPydOBOMH
KHIWKKM TIpd IpueMe Ha paboty
COTPYAHHUKA: CBEIEHHH O pabOTHHKE,
cBeleHMH o  pabore, 3aHeceHHE
CBEIECHUM 0  HarpaxiueHusx H
HOOLIPEHMSIX.
1.3. Odopmitenne u ydaer
KOMaHIUPOBOYHBIX YIOCTOBEPEHUH.
Odopmitenne JIOKYMEHTAIIIH o
BOMHCKOMY YUeTYy.
2 Tema 2 3apaboTHas IuIaTa W HOPMHUPOBaHHeE TPYAA
1.Ilpumenenwe JIEHCTBYIOIIETrO OK 01-OK 06 2.1 O3HAKOMJIEHHE CO CITPaBOYHOMN
3aKOHOMATENBCTBA B OOJacTh OK 09 npaBoBod  cuctemor:  KoHCynbTaHT
OILIAThI TPYAA. IIK 1.1-1IK 1.3 [Tnroc.
2. [IpuobpereHne  HaBBIKOB 2.2 O3HaKOMJIEHHE C MPOrPaMMOH
paboTel o (hOopMHUPOBaHHIO MH(OPMAIIOHHO-TIPABOBOIO
JOKYMEHTOB ISl YCTaHOBJICHHUS U obecrieueHus: ['apanr
BBITUIATHI 3apaO0OTHOM IIIIATHI 2.3 o3HakoMieHHE ¢ mporpammoii: 1C:
3. Odopmiienne ITOKYMEHTOB C 3apmiata U Kazapsl. BeneHne kagpoBoro
HCIOJIb30BaHHEM HH(OPMAIIIOHHO- yuera B mporpamme 1C: 3apruiata u
KOMMYHHMKAIIOHHBIX TEXHOJIOTHH. KaJpBl.
3 Tema 3 Bo30y:kneHne aIMAHMCTPATHBHOIO CY/I0NIPOM3BOICTBA

1.IlpumeHeHne 3aKOHOAATEIbCTBA
NpU  BBINOJHEHUH 3aJaHUM U

OK 01-OK 06
OK 09

3.1 cocraBnenue MPOCKTOB HOPUANYCCKU
3HAYMMbIX JOKYMCHTOB B obmactu

14




PCHICHUHN MPAKTHUYCCKUX CI/ITyaIII/II‘/'I

K 1.1-[IK 1.3

AJIMUHUCTPATUBHOI'O IMTPOU3BOACTBA,

nocJjie uX pacCMOTpPeHHUsl

o BO30YXICHUIO 3.2 paccMOTpeHHEe TPUMEPOB Kajao0
aJIMUHHUCTPATHBHOTO rpaXJaH ¥ TOATOTOBKA IPOEKTOB
CYIONpPOU3BOACTBA OTBETOB TI0 HUM;
2. Odopmiierne OOKYMEHTOB C aHam3 CHUTYaIUH B obnactu
HCII0JIb30BaAHUEM I/IH(bOpMa]_[I/IOHHO' AJIMUHUCTPATUBHOI'O IMIPOU3BOJCTBA
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH. 3.3 UCCIIeJOBaHUE MaTepuasoB
CyIeOHOH TPaKTHKH 1O MPOPHITIO
CHEIUATBHOCTH.
4 Tema 4 Opranu3annoHHO-PACHOPSIUTEIbHBIE TOKYMEHTHI B Cy/1€e
1.IlpumeHeHue 3aKOHOIaTENbCTBA OK 01-OK 06 4.1 aHanM3 OCHOBHBIX HOPMATHUBHO-
IIpY BBIIOJIHEHUY 3aJaHUN U OK 09 IIPABOBBIX  AKTOB,  PETYJIUPYIOIIHX
pELIEHUH IPAKTUYECKUX CUTYaLNH MK 1.1-[1IK 1.3 BOIMPOCH B3aWMOJICHCTBHSI CYOBEKTOB
O COCTABIICHHIO U O(OPMIICHUIO MPOIIECCYANBHOIO TIPaBa;
OpraHU3alOHHO- 4.2 3HAKOMCTBO c [paBUIaMHU
pacropsAUTENbHBIX JOKYMEHTOB B JIENIONPOU3BOICTBA
cyne. 4.3. ¢GopMmupoBaHHE TMPOCKTOB JEJI Ha
CcTaguu TIPUHATUA W Ha3HA4YCHUA K
CyJeOHOMY PacCMOTPEHHUIO M TOCHe HX
paccMoTpeHus;
5 Tema 5 Bo30y:k1eHne rpazkIaHCKOT0 CY/I0NPOU3BOACTBA
1.IlpumeHenne 3aKOHONATENHCTBA OK 01-OK 06 5.1. cocraBieHue, penakTUPOBaHUE W
Npyd  BBINOJHEHUM 3aJaHUN U OK 09 oopmiieHHe OpraHu3aIMOHHO-
pELIEHUN NPAKTUYECKUX CHUTyal Ui MK1.1-TIK 1.3 paclopsIUTENIbHBIX ~ JTOKYMEHTOB B
M0 BO3OYXICHHUIO TPaXKTAHCKOTO obmactu Tpa’kIaHCKOTO
CYZIOIPOU3BOAICTBA. CYJONPOU3BOACTBA.
2. OdopmIiieHNE TOKYMEHTOB C 5.2 wucrmonb3oBaHue HHPOPMAITHOHHBIX
UCTIONb30BaHNEM MH(OPMAITOHHO- TEXHOJOTUH IpPU JOKYMEHTHUPOBAHUU U
KOMMYHMKALIMOHHBIX TEXHOJIOTHI1. . OpraHu3aluu paboThl ¢ JOKYMEHTaMH.
5.3 aHanmM3 KU3HEGHHBIX CHUTyalluid B
obmactu Tpa’kIaHCKOTO
CYJONPOU3BOACTBA.
6 Tema 6 ®opMupoBaHue Aejia HA CTAAUM MPUHATUS U HA3HAYEHUSA K cye0HOMY pacCMOTPEeHHUI0

1. [Ipumenenne
3aKOHOIATENbCTBA MIPH
BBITTOJTHEHNH 3aJaHUH U pelIeHUN
MPAaKTHYECKUX CUTYalHUii 1o
(OpMUPOBAHHIO J€NIa HA CTaIUH
NPUHATHUS U Ha3HAYCHUS K
Cy1e0HOMY PaCCMOTPEHHIO M TIOCIIe
UX PACCMOTPEHUS .

2. OdopmieHne TOKYMEHTOB C
UCIIOIb30BaHNEM MH()OPMAIIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

OK 01-OK 06
OK 09
MK 1.1-1IK 1.3

6.1 ocymiecTBIieHHE TIEPBUYHOTO YydeTa
CTaTUCTUYECKON MHGOPMALMK B CyA€ Ha
OyMa)KHOM HOCHUTEIE U B 3JIEKTPOHHOM
BUJIE.

6.2 aHanmM3 MPaKTHYECKUX CUTYAIUH 1O

dbopMupoBaHMIO Jeda Ha  CTaAuHd
OPUHATHS M Ha3HAYCHHUS K CyneOHOMY
PaccMOTPEHHIO u mocie ux
paccMoTpeHHst

5.2 TpeGoBaHus k 0OpMJICHHIO OTYETA

5.2.1 Conepxxanme 0T4éTa y4eOHOI NPAKTHKH
Texct otuera nomkeH ObITh HAOpaH Ha MEPCOHATHHOM KOMIBIOTEPE M paclieyaraH Ha
npuntepe, mpudt 14 nr (TimesNewRoman), ¢ MeXXCTpOUYHBIM UHTEpBAIOM — 1,5.

TpeGoBaHus K MOJAM:
neBoe — 30 M,
npaBoe — 10 mm,
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BepxHee — 20 MM,

HkHEee — 20 M.

A63annsbIii oTeTyn cocranisier 1,25 cM. TekeT BeIpaBHUBAETCS 10 IIUPUHE.

3aroyioBKM TJIaB BBIPAaBHUBAIOT 10 LEHTPY Oe3 a03alHOro OTCTyIa, MeYaTaroTCs
nonyxkupabiM (16 nT) mpudrom (TimesNewRoman) ¢ mnpommcHOW OyKBBI, OCTalIbHBIC
cTpounsble. Kaxxnas rinaBa HAUMHAETCS ¢ HOBOW CTPaHUIBI.

3arosioBk maparpadoB BBIPaBHUBAIOT 10 HEHTPY 0e3 ab3alHOro OTCTyma, MeYaTatoTcs
noJryupHbIM (14 1T) mpuTOM C MIPOMUCHOH OYKBBI, OCTABHBIE CTPOYHEIE.

B ormaBneHny M MO TEKCTYy 3aroJIOBKH TJIaB M maparpadoB HyMEpYIOTCS apaOCKUMH
mudpamu. Homep nmaparpada coctout u3 Homepa riaBbl 1 naparpada, pa3ieIeHHbIX TOYKOH.

3arosoBkr maparpadoB JOJDKHBI YETKO M KpPaTKO OTpakaTh COOTBETCTBYIOIIEE
coziepkanue. [lepeHocChI ClIOB B 3ar0J10BKax HE JI0IMYCKarOTCS.

OO6mwmit 06beM OTUETa TOJDKEH COCTABIIATH HE MeHee 20 CTpaHuIl MeYaTHOTO TeKcTa (0e3
MIPUJIOKEHUH, 00bEM KOTOPBIX HE OIPaHUYUBAETCS).

CrpaHuibl TEKCTa HyMEpYIOTCSl, HOMEpP CTpaHMIIbI CTaBUTCS apaOCKUMU LUdpamu B
MIpaBOi HMUXKHEH yacTH JUcTa 0€3 TOUKH.

PeanpHas Hymepauusi oTueTa HAuMHAETCs C pas3fena «BBEACHUE». 3aTeM Jaiee
pacrojiaraiorcs: paszieiibl, CIHUCOK HCIOJIb30BAHHBIX HCTOYHUKOB, MPHIIOKEeHUS. Kaxkbiii
paszzien HayuMHAeTCs € HOBOW cTpaHmubl. Ilogpas3nensl HauMHATBH C HOBOM CTpaHUIBl HE
1esecoo0pasHo.

Bce HeoOxomumble MaTepuaibl MO MPaKTUKE KOMIUIEKTYIOTCSI CTYA€HTOM B MalKy-
CKOPOCIIMBATEIb B CIEAYIOUIEM MOPSIKE:

TutyneHbIl THCT O0TYeTa Mo TipakTuke (IIpunoxxenne A)

3anaHue Ha MPOU3BOACTBEHHYIO NTpakTUKy (IIpunoxenne b)

ATTECTallMOHHBIA JIUCT 00 YPOBHE OCBOCHHS MPO(ECCHOHATBHBIX KOMITCTCHITHI
(ITpuoxenue B)

XapakTepucTuka 1mo ocBoeHuto oomux komrereHuui (Ipmwioxenue I')

XapakTepucTHKa 1Mo 0CBOEHUIO npodeccnoHanbHBIX KomrieTeHui ([Tpunoxenue 1)

JueBnuk (ITpunosxenue E)

CopnepxaHue oT4yera

OnucarenpHas 4acTh OTYETA, HAYMHAS C BBEICHUS

[Tpunoxenus

Mesx 1y Ha3BaHHEM TJIaBbl U Naparpada, a Takke MeKy naparpagom 1 TeKCTOM UMEETCs
oJiHa CBOOOIHASA CTPOKA C MEXCTPOUYHBIM 1,5 HHTEpBaIOM.

Mexy TeKcTOM M CJleAylIluM maparpagoM HMeeTcsl JIBeé CBOOOIHBIE CTPOKU C
MEXCTPOYHBIM 1,5 HHTEpBAIOM.

B TexcTe HHMYEro He MOTYEPKUBAETCS, KypPCHBOM HE BBIJENSAETCS, B KOHIIE 3aroJIOBKOB
TOYKHU HE CTABSATCA.

[IpuBeneHHbIE B OCHOBHOM TEKCTE€ TaONMIBI, PUCYHKHM U TpaduKU JOJDKHBI
COMPOBOXKIATHCS MX aHAIU30M. [ pomMo3/iKue TaOiulbl, pUCYHKH, TPAaQUKU U UHBIE MaTepHUabl
OOBIYHO OQOPMIISIFOTCSI TPHIOKEHUSMU K OTYETY U pacloJiaraloTcsi IMocie  CIUCKa
UCTOJIb30BAHHBIX HCTOYHUKOB.

[MEPEUNCJIEHU A

B Texkcre ordyera Moryr ObITh NpUBEAEHBI mNepedncieHus. VX BBIIENAIOT B TEKCTE
a03alHBIM OTCTYIIOM, KOTOPBIHA UCHOJB3YIOT TOJBKO B MepBoi cTpoke. [lepes ka0l no3uuuei
NEPEUYHCIICHUS CTABAT TUPE «—» (paccTaBisieTCs aBTOMAaTHUECKUM CIIOCOO0M)

ITpumep:

OCOOGeHHOCTAMHU TaHHOW TEXHOJIOTHHU SBIISIOTCS:

—  OTHOCHTEIIbHAs ACLIEBU3HA;

—  OINEpaTUBHOCTb U3rOTOBJICHMUS,

—  TPOCTOTa UCHOJIb30BAHUS;
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—  OTCYTCTBHE MH(POPMALUU O KOHKYPEHTAaX.

Eciu Heo0X0IMMO B TEKCTE COCIIATHCS HAa OJTHO WIIM HECKOJIBKO MEPEUUCIICHHM, TO mepe/
Ka)/I0} MO3UIMel BMECTO THPE CTABAT CTPOUYHYIO OYKBY, IPHUBOJUMYIO B aJi()aBUTHOM TOPSIZIKE,
a TocJe Hee — CKOOKY.

JlormyckaeTcsi BMECTO THPE IPUBOIUTH apadckue udpbl (Co CKOOKOH i 6e3 CKoOKH), a
Ul TaNbHEHIIeH JeTanu3alyy UCTOJIb30BaTh CTPOYHBIE OYKBBI PYCCKOTO HIIM JIATHHCKOTO
aaBuTOB B ahaBUTHOM MOPSIIKE (CO CKOOKOM mitn 0e3 CKOOKHM) TOCie HUX.

OOPMVJIbI

@opmynbl, coaep)KalMecss B OTYETe, paclojaraloT Ha OTHEJIBbHBIX CTPOKax,
BBIPAaBHUBAIOT 10 LEHTPY U HYMEPYIOT CKBO3HOW HyMeparuei apaObCKuMu IudpamMu, KOTOpPbIC
3alMChIBAlOT Ha YpPOBHE (QopMyibl clipaBa B KpyriblXx ckoOkax. HemocpeacTtBeHHo mojx
dhopmysoil mpUBOAUTCA paciiMpoBKa CUMBOJOB M YHUCIOBBIX KOA(D(PHUIIMEHTOB, €CIM OHU HE
ObUIM TOSICHEHBI B TekcTe. B 3Tom ciywyae cpasy mocie (opmyinbl (o ee HOMepa) CTaBUTCS
3amsTas, a nepBas CTpoKa paciiM@poBKU (BbIpABHUBAHME 110 JIEBOMY Kpar0) HAUWHAETCS CII0BOM
«rae» 6e3 1BoeTouus Mocie HEro.

Bcee mo3unuum mepeuncieHuss npu paciiupoBKe JenaroTcsl ¢ ad3alHBIM OTCTYIIOM C
MEXCTPOYHBIM UHTEpBAJIOM - 1. Bhilie u HIbKe Kaxa0i GopMyJbl, a TaKXkKe 1Mocie pacindpoBKu
JOJI’KHO OBITh OCTaBJIEHO HE MEHee OJHOW CBOOOJHOMN CTPOKH (C MEKCTPOUYHBIM MHTEPBAJIOM —
1,5).

CchulkM Ha MCTOYHHMKHM 1O (opMmysaM HeoO0XOoAMMO JenaTh TOJbKO MO TekcTy. Ha
CTpOKax, Iie pacrnojoKeHbl (GopMyIibl U paciInQpPOBKHU, CCHUIKU pa3MeliaTh HE Ce1yeT.

[TosicHeHHs Ka)KI0TO CUMBOJIA MPUBOJIST C HOBOM CTPOKH B TOW MOCIENOBATEIBHOCTH, B
KOTOPOil 3TU CUMBOJIBI NIPUBEAEHBI B (popmyrie. [lepByro CTpOKy MOsICHEHHSI HAUMHAIOT CO CJIOBA
«rAe».

@opmynbl, Cleayloliie OJHAa 3a OPYrod M He pas3felieHHble TEKCTOM, OTAEISIOTCS
3ansaToM.

Ccbuika B TekcTe Ha (GOpMyay YKa3bIBae€TCs MOPSIKOBBIM HOMEPOM  (OPMYIIHI,
3aKJIIOYCHHBIM B CKOOKH, HAIIpuUMeEp: «...1mo Gopmyre (2), onpenensiercs .....».

[Ipn npuBenenun uudpoBoro martepuana JOJDKHBI HCHOJIb30BAaTHCS TOJBKO apabckue
uudpel, 3a UCKIOYEHHEM OOUICHpPUHATON HyMmepaluu KBapTalloB, MOJYTOJHil, KOTOpbIE
0003HaYaOTC pUMCKUMH LHdpamu. Pumckue 1mudpsl u gaTel, 0003Ha4YaeMble apaOCKUMU
uudpamMu, HE JOJDKHBI COMPOBOXKIATHCS MAJSKHBIMU OKOHUaHUsAMU. KonuuecTBeHHBIE
YUCIUTENbHbBIE B TEKCT€ MUUIYTCS Takke O0e3 MaaekHbiXx OKoHYaHuWW. Ecmm B Tekcre
HEO0OXOIMMO MPUBECTH PsJ BEIUYMH OJHON M TOM € pasMEpHOCTH, TO €IWHHULA U3MEPECHHUS
YKa3bIBAETCS TOJBKO MOCJE MOCIETHEr0 YHCIA.

3HAKHA

Takue 3HaKu, Kak «Noy, «%» B TEKCTE MUIIYTCS TOJBKO CIOBAMU: KHOMEPY, IIPOLIEHT
(.....coctaBisier 10 mporeHTOB). MaTeMaTHYeCKHE 3HAKU, TAKUE KaK «+», «-», «=», «>» U TaK
Janee, UCIOJIb3YIOTCS TOJNbKO B (opMynax. B Tekcre MxX cieayeT mucaTh CIOBAMH KILTHOCH,
«MHUHYC» U T.II.

NIUIFOCTPALIN

WnmocTpaniuy 1Mo TEKCTY oTdeTa (PUCYHKH, TpaduKH, JUarpaMMbl U JIp.) cilexyeT
HyYMEpOBaTh apaOCKMMM IH(pamMu CKBO3HOM Hymepanuei. MumocTpaluu JODKHBI MMETh
HAaUMEHOBaHMUs W TOSICHUTENbHBIE JaHHble (MOJPUCYHOUHBIH TekcT). Haamucun Ha
WJUTIOCTPALMSIX, HAMMEHOBAHUS U MOJIPUCYHOUHBIN TEKCT BRIPAaBHUBAIOTCSA IO LIEHTPY.

B monapucyHOUHOM TEKCTE NPUMEHSAIOT OJWHApHBIA MHTEpBal Mexay cTpok. I[locne
HAaUMEHOBAaHMUS PHUCYHKa TOYKAa HE CTaBUTCS. Bplllle M HMKE KaKIOM WIIIOCTPALUU CIEAYET
OCTaBHTh HE MEHEE OJTHON CBOOOTHO CTPOKH (MEXKCTPOUHBIN HHTEpBal — 1,5).

Ilpumep:

PaccmoTpum cuctemy cynoB obuieit ropucaukiuu B Poccuiickoit degepannn Ha pUCyHKe
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Cyapi 0b1iei opucankimm (BKatouas BOeHHbIE CyAbi) ApbuTpaHbie KoHcrutyumotbie u

[ BepxosHbii cyn PO ] [Koncmryu,monﬁblﬁ cya, an]

/ ApbuTpaxHsie cyapl
/ OKpYros

AnennauuoHHble

apbutparkHble cyabl

/

O6nacTHble U UHblE DOTCKUE M OKPYKHbIE ApbuTpaxHsie cyapl
perMoHanbHbie Cyabl BOEHHbIE Cy/ibl pervoHos

KOHCTUTYLMOHHbIE U
yCTaBHble cyabl
perMoHos

PaioHHblE 1 [apHU30HHbIE
ropoAcKue cyapl BOEHHbIE Cyabl

[ Muposble cyabu ]

Pucynok 1 - Cucrema cynoB o6mieit ropucaukimu B Poccutickoit @denepamnumn
IlepeHoc wYacTH WUIFOCTpAllMd Ha JAPYryl0 CTpaHWIly He Jjomyckaercs. Ha Bce
WUTIOCTPAIMK B TEKCTE JOJDKHBI OBITh CCHUIKH U Pa3bsICHCHHS.

TABJIVLBI
Tabnuupl MpUMEHSIOTCS A7 JIydlled HarJsgHOCTH U yloOCTBa CpaBHEHHUS MOKa3aTeseil.
Ha3Banue tabmuiel, mpu €ro HaJIW4YWHU, JOJDKHO OTPaKaTh €€ COJEp)KaHHWe, ObITh TOYHBIM H
KkpaTkuM. HazBanue Tabnuiibpl HOMEIIAoT MO HEeHTpY, 6e3 ab3alHoro oTcTyna.
Tabmuupl, 3a UCKIIOYEHHEM TaONUll MPUIOKEHUH, CIeAyeT HyMepoBaTh apabCKUMHU
uuppamMu B mpenenax pasgena. Tekct BHyTpu TaOmuisl odopmisitores 12 mpudTom,
TimesNewRoman. Homep TaOmuIbl COCTOMT M3 HOMEpa pasjelia W IOPSAKOBOIO HOMeEpa

tabmuupl. Hanpumep: «Tabnuua 2.1 —..., Tabmuna 2.2 - ... ¥ T.IL».
IIpumep:
Tabnuua 2.1- Jlunamuka paccMOTpEeHHMsI [iel B IOPsAKE Haa30pa
[TocTynuiio fein B aneisinuio 2021 r. 2022 r. 2023 1.
PaccMmoTpeHo xasio0 1 peyI0sKeH Ui 2021 r. 2022 r. 2023 T.
2021 r. 2022 r. 2023 r.
OcTaToK HEOKOHYEHHBIX JIeJ

[Ipu mepeHoce yacTu TaONMMIBI HAa APYTYIO CTPAHUIy Ha3BaHHWE TaOJIUIBI MOMEHIAIOT
TOJILKO HaJI TIEPBOM YacThIO TAOMHUIIBI, @ HAa APYroi cTpaHulle (cneBa) ykasbiBaloT «lIpomomkenue
Tabmuipl (Homep Tabmuibl)». [lpu 5TOM HauMeHOBaHUE CTOJOLIOB MPH Pa3pbiBe TAOMUIIBI HA
HECKOJILKO JTUCTOB, IEPEHOCATCS U HA IPYTHE CTPAHUIIBI.

[Ipn HEOOXOAMMOCTH HyMEpaIlH TOKa3aTelled, BKIIOUEHHBIX B TaOJHILy, MOPSAKOBBIC
HOMEpa yKa3bIBAIOT B MEpBOH rpade TaOIHIlbl HETOCPEICTBEHHO Mepel UX HAaUMEHOBAHHEM.

18




[Ipu mpuBeneHNM 3aroyioBKa OOKOBMKA WIJIM 3arojOBKOB (II0J13ar0JIOBKOB) APYTUX rpad
HE JIOTyCKaeTcs pasziesieHue rpad B ToI0BKe TaOIUIBI JUArOHAIBHBIMU JTMHUSAMHU.

3arosioBku Tpad, Kak MpPaBWIIO, 3aMUCHIBAIOT MapalieIbHO CTpokam Tabmumbl. [lpu
HEOOXOIMMOCTH JOIYCKAaeTCs pacloJiarath 3aroJIOBKM Tpad MEepHeHIUKYIIpHO CTpPOKaMm
TaOIHIIBI.

Ecnu tabnuma BBIXOOUT 32 opMaT CTpaHUIBI, TO TAONWIly JENAT Ha YacTH, TOMeEIas
OJHY YacTh MOJ APYroH, psSAOM WM Ha CIEAYIOLIECH CTpPaHHUIIE, NPU ITOM B KaXKIAOW YacTH
TaOJIUIIBI TIOBTOPSIIOT €€ TOJIOBKY U OOKOBHK.

[Ipu neneHuy TaOIUIBI HA YaCTH JIOMYCKAETCS €€ TOJIOBKY U OOKOBUK HE TOBTOPSTH, a
3aMEHSTh COOTBETCTBEHHO HOMEPOM rpad 1 CTPOK.

IIpu stom HymepyrooT apabckumu nudpamu Tpadpl W/WIM CTPOKH TEPBOH YACTH
TaOJINLIBI.

Ha Bce Tabnuisl, coaeprkanirecs B OTUETE T0JKHBI ObITh IPUBEACHBI CCHIIIKU B TEKCTE.

[Tpumep:
«B Tabmune 2.1 oTpaxeHsl ....... ».
«B tabnune 2.1 npeacraBieHbl NOKA3aTeNH. . . .....» U T.1.

3arojoBku rpad M CTPOK TaOMUIBI ClEQyeT IucaTh C MPONUCHOM OYyKBBI, a
MOJI3arOJIOBKK Tpad - CO CTPOYHOW OYKBBI, €CIIM OHH COCTABIISIOT OJIHO TPEIJIOKEHUE C
3aroJIOBKOM, WJIM C TIPOIMCHON OYKBBI, €CIIM OHU MMEIOT CaMOCTOSTEIbHOE 3HavyeHHe. B KoHIe
3aroJIOBKOB U IT0/[3ar0JIOBKOB TAOJIHI] TOUKH HE CTaBAT.

Tabnuiie! cieBa, CipaBa H CHU3Y, Kak MPAaBUJIO, OTPAHHYUBAIOT JIMHUSMHA. | OpH30HTAIBHBIC
Y BepTHKAIbHBIC JIMHUH, PA3rPAHUIUBAIONINE CTPOKH TAOJIHIII, TOMTyCKASTCS HE TPOBOIUTh, €CITH
WX OTCYTCTBHE HE 3aTPYIHIET MOJH30BAHUE TAOIUTICH.

3arojioBkM Tpad, Kak MPaBWIO, 3alMCHIBAIOT MapaUIeIbHO CTpokaMm Taomumbl. [lpn
HEOOXOIMMOCTH JIONYCKAETCS TEPIECHINKYIIIPHOS PaCIiOJIOKEHUE 3aroyioBkoB rpad. ['oioBka
TaONMMIBl JOJDKHA OBITH OTHENICHAa JIMHUEW OT OCTaJIbHOM dYacTu Tabmuiel. Tabmuiy, B
3aBHCHMOCTH OT €€ pa3Mepa, IOMEINAIOT 0T TEKCTOM, B KOTOPOM BIIEPBBIC JIaHa CCHIJIKA Ha Hee,
WJIHM Ha CJICAYIOIEH CTPaHHUIIE, a P HEOOXOJMMOCTH B MPHIIOKCHHUN K OTYETY.

JlonyckaeTcst oMeIaTh TaOIuIly BAOJb JJIMHHOW CTOPOHBI JIHCTAa JOKYMEHTa (aapbOOMHast
OpHEHTAITHA ).

Eciu B KOHIIE CTpaHUIBI TAOJMIA TIPEPHIBACTCS M €€ TPOJIOJDKCHUE OYIET Ha CICAYIOIICH
CTpaHHIIC, B TEPBOM YacTH TAONWIBI HIKHIOK TOPH3OHTAIBHYIO JIMHHIO, OT'PaHUYHBAIOIIYIO
Ta0JINIY, HE TTPOBOJIAT.

[Ipu OTCYTCTBUM OTACIBHBIX JJAHHBIX B TAOJHIIC CICYET CTABUTH IIPOYECPK (TUPE).

udpse! B rpadax TabJMI[ JTO/DKHBI MPOCTABIATHCS TaK, YTOOBI Pa3psibl YKMced BO Beel
rpade ObUTH PacIoNIOKEHBI OJIMH IO APYTHM, €CIIM OHH OTHOCSATCS K OJJHOMY ITOKa3aTeto.

B opnoit rpade H0DKHO OBITH COOJIIOJCHO, KaK MPaBHIIO, OJMHAKOBOE KOJIMYECTBO
JNECATUYHBIX 3HAKOB JUIS BCEX 3HAYCHHMH BeJIM4YWH. I[lepeHOChI B 3arojioBKax TaONUIl HE
JOTTYCKAFOTCSI.

CCBIJIKM HA UICTOYHHMKHU
CchuUIKM HAa HCTOYHUKM CJIENYET YKa3blBaTh IOPSAJKOBBIM HOMEPOM, KOTOPBIM OH
ompenensercs B paszeie «Crnincox HCIIOJIb30BaHHBIX UCTOYHUKOBY.

Ecnu HEoOX0aMMO MOSICHUTH OTAENBHBIE CIOBA, CTIOBOCOYETAHMS WM JaHHBIE, TO TMOCJIE HHUX
CTaBSIT CCBUIKY, KOTOPYIO pacrlojiaraloT B KOHIIE MPENIOKEHHUS MU ad3aa B KBaJApPaTHBIX
ckoOkax. [Tocne cChUIKM CTaBST TOUKY.

IIpumep:

locynapcTBeHHble CpeAcTBa Ha COLMaIbHOE oOecrmeueHue QOPMUPYIOTCS U3 ABYX
HMCTOYHUKOB: CpEICTB OIOMKETOB BCEX YPOBHEW M CPEICTB TOCYIapCTBEHHBIX COIMAITBHBIX
BHEOIOKETHBIX (JOHIOB (TOCYIapCTBEHHOE COLMAIbHOE cTpaxoBaHue) [9].

IIpn ccbuikax Ha pasfenbl, MOApPa3NeNnbl, NPWIOKEHHs CIEAyeT VYKa3bIBaTh UX
MOPSIIKOBEIN HOMED, HAITPUMeED:
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Cevrrrrrrenn B paznene 3.1»

G B MPUJIOKEHUU AY.

[Tpumepsl MOTYT OBITH NMPHBEACHBI B TEX CIIydasX, KOTJa OHHU HOSICHSIOT TpeOOBaHUSI
JOKYMEHTA WJIM CIIOCOOCTBYIOT 00Jiee KPATKOMY X U3JI0KEHHIO.

[Tpumeps! pa3MenaroT, HyMepyIoT U 0(pOPMIISIOT TakK K€, KaK U IPUMEYaAHHSI.

CHHCOK MCIOIb30BaHHBIX HCTOYHUKOB JOJDKCH OTBEUATh CIICAYIOLUIMM TPEOOBAHHUSIM:

- COOTBETCTBOBATh TEME M MOJHOTE OTPAKEHUS BCEX ACIIEKTOB €€ paCCMOTPEHUS;

- COJIep)KaTh OTCUSCTBEHHBIC M 3apyOC)KHbIE HCTOYHHMKH, B T.4. OMyOJMKOBAHHBIC B
MEPUOINYECKUX M3IaHMX 32 TocieHue 3-5 ner;

- BKJIFOYATh Pa3HOOOpA3HbIC BUJIbI M3/IaHUIT: OUIATIbHBIC, HOPMATUBHBIC, CIIPABOYHBIC,
y4eOHbIe, Hay4HbIC, IPOU3BOJICTBEHHO-TIPAKTUYCCKUE, ICPUOIUICCKUE U JIP.

PaccMoTprM BO3MOKHBIE BApHAHTHI O(OPMIICHHS HCTOUHHKOB!

Kuura c OJHUM ABTOPOM
Yuebnuk, yuebnoe nocooue

Cyneitmanosa, ['.B. IIpaBo comumansHoro ob6ecnedyenus: yueonuk / I'.B. CynelimanoBa. —
Mocksa: KHOPYC, 2021. - 322 c. — (Cpennee npodeccuoHanbaoe oOpazoBanue). - ISBN 978-
5-406-01743-2. - TekcT: HETOCPEICTBEHHBIH.

Kuura ¢ IBYMSI ABTOPAMU
Yuebnuk, yuebnoe nocooue

Xonoctosa, E. Y. ConnanpHas moauTHUKa: y4eOHUK AJs1 CpeAHEro Mpo¢decCHOHATBLHOTO
ob6pazoBanusi E.M1. Xonocrosa, I'.I. KnumantoBa. — Mocksa: [Opaiit, 2022. - 344 c. -
(ITpodeccnonanproe obpazoBanue). - ISBN 978-5-534-14850-3. - TekcT: HENOCPEICTBEHHBIH.

Kaura ¢ TPEMSA ABTOPAMU
Yuebnuk, yuebnoe nocooue
[TonsikoB, H.A. YnpaBneHue HHHOBAITMOHHBIMH MPOSKTaMU: YI€OHUK U TIpakTukym / H.
A. TlomsxoB, O. B. MotoBunos, H.B. JlykamoB. — MockBa: FOpaiir, 2019. - 330 c. -
(bakanaBp.Akagemuueckuii kypc). - ISBN 978-5-534-00952-1. - TekcT: HemOCPEACTBEHHBIM.
Mamepuanst Konghepenyuu

«MHCTUTYIIMOHATIbHA ~ JKOHOMHUKA:  pa3BUTHE,  IpernojaBaHUE,  MPUIIOKCHHI,
MEXKIyHapoaHas Hay4dHas KoHdepeHIUs: COOpPHHMK Hay4dyHBIX cTaTedl V MexIyHapoaHo#
HaydHOUW KOoH(pepeHnun «VHCTUTYIIMOHANBHAS JKOHOMMKA: pa3BUTHE, MpENoaaBaHuE,
npuiokeHus», Mocksa, 15 Hos6pst 2017 r. - Mocksa: I'YY, 2017. - 382 c. - ISBN 978-5-215-
03012-7. - TekcT: HEMOCPEACTBEHHBIH.

3AKOHOJIATEJIbHBIE MATEPUAJIbI

Poccuiickas ®enepanys. 3aKOHBL. VYTOJIOBHBIH kojekc Poccuiickon

Oenepaunn: YK: TekcT ¢ M3MeHeHUsMM U AomnojHeHussMH Ha 1 aBrycra 2017 ropa:
[mpunsaT [ocynapctBennoit nymoit 24 mas 1996 rona: ogo6pen Coserom denepanuu 5 UioHS
1996 ronal. - Mocksa: Dkemo, 2017. - 350 c. - (AkTyanbHOe 3aK0OHOAATeNnbCTBO). - ISBN 978-5-
04-004029-2. TekcT: HEMOCPEACTBEHHBIN.

Poccuiickass ®enepanmst. 3akoHbl. OO0 0OOHMMX MNPUHIUIIAX OPraHU3AlUA MECTHOTO
camoynpasneHuss B Poccuiickoit ®enepanun: dDenepanpubiii 3akoH Ne 131-D3: [mpunaT
I'ocynapcrBenHoit gymoit 16 centsaops 2003 rona: 0106peH

Cosetom Deneparun 24 cents0pst 2003 roga]. — Mocksa: [Ipocnekt; CankrllerepOypr:
Konexc, 2017. - 158 c. - ISBN 978-5-392-26365-3. — Tekct: HemocpeACTBEHHBIH.

OJIEKTPOHHBIE PECYPCBI
Yuebnux, yuebnoe nocobue

XonocroBa, E. M. ComnuanbHas TMOJHMTHKA: Y4EOHUK I CPEIHETO IMPOheCCHOHAIBHOTO
oOpaszoBanus / E. U. Xonoctosa. - 3-e u3f., nepepad. u nom. - Mocksa : UznarensctBo FOpaiir,
2022. - 344 c.- (IlpodeccuonanbHoe obOpazoBanue). - ISBN 978-5-534-14850-3. — Tekcr:
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AIIEKTPOHHBIN // Oo6pazoBatenbHast wiathopma Opaiit [caiiT]. — URL
. https://urait.ru/bcode/452066 (nata oopamienus : 14.03.2022).
Marepuansl KOHpepeHIHH

AxTyanbHble MPOOJIEMbl MEHEDKMEHTA, SJKOHOMUKH M SKOHOMHUYECKOW 0E€30MacHOCTH :
cObopHHK MaTepuanoB MexayHapoaHol HaydHol koHepenuuu (Kocranaii, 27-29 mas 2019 1.)
/ penxon. : O. Y. Manspenxko, T. K. XKamapos, O. 1. Maep, C. U. Jlunumbepr. - Yeboxcapsr :
na  «Cpema»,  2019. - 344 ¢ - ISBN978-56042955-4-0. - URL:
https://elibrary.ru/download/elibrary 38235557 92826974.pdf  (mata  oOpareHus
27.06.2019). - Pexxum nocryma: Hayunas anekrponnas oudnuoreka eLIBRARY.RU. - Tekct:
JJIEKTPOHHBIH.

®denepanbHbIE 3aKOHbI
O TOCYHapCTBEHHOW  pEerucTpaliy  OPUAWYECKAX JUI W WHIUBUAYaJbHBIX
npennpuHumarenei : @enepanbublii 3akoH Ne 129 ot 08.08.2001 (c usm. u gon. ot 27.10.2020)
URL :http://www.consultant.ru/document/cons_doc_  LAW_32881/.- (mara oOpamieHus
27.06.2022). - TekcT : 37eKTPOHHBIA.

Vka3 [Ipe3unenra
O BpPpEMCHHOM MOpAIKE HUCIIOJITHCHU L 00s13aTeIBCTB nepena HCKOTOPBIMHU
MpaBoOOIAIATEISIMU . VYka3z Ilpesugenta P® ot 27.05.2022 N 322 URL:
http://kremlin.ru/acts/news/68496 LAW_25694/.- (mata oOpamenus : 21.06.2022). - Tekcr :

BIEKTPOHHBIN.

Konekcer

3eMenbHbIN KOoJeke Poccuiickont @enepanun : Oenepanbubiii 3akoH oT 25.10.2001 Ne
136-®3 (pen. ot 02.08.2019) URL : http://www.consultant.ru/document/Cons_doc
LAW 33773/. - (mara obpamierns: 28.09.2021).- TeKCT : 3IeKTPOHHBIH.

[Tocranosnenue [IpaBuTenscTBa

O npotuBonoxapHoMm pexume (Bmecte ¢ «[IpaBunamMu MpoTUBOMOXKAPHOTO pEeXHMMa B
Poccuiickoit deneparuny) : [locranoBnenue [lpaBurenscrBa PO ot 25.04.2012 Ne 390 URL :
http : //docs.cntd.ru/document /902344800 (mata o6pamenus: 10.06.2019).- Tekcr
3IEKTPOHHBIMN.

[Tpukassl
[Ipuxaz MunuctepctBa 3apaBooxpanenusi Poccuiickoit @enepanuu ot 10 mas 2017 r. Ne
203H. OO0 yTBEep)KICHMHM KpPHUTEPHUEB OIICHKM KadecTBa MeaumuHCKod momormu. — URL:

https://doznko.ru/ (nata o6pamenus 03.04.2018). - TekcT: 7IEKTPOHHBIM.

[Tpuxaz MunucrepctBa 3apaBooxpanenusi PO ot 13 mapra 2019 r. Ne 124h.
OO0 yTBepXKIEHUH TOpsAIKAa MPOBEACHUS MPOGUIAKTUUYECKOTO MEIUIIMHCKOTO OCMOTpa U
JMCIIaHCepU3aluU oTpeeIeHHBIX rpymm B3pPOCJIOTO HaCEJICHUS. — URL:
http://www.garant.ru/products/ipo/prime/doc/71730314/#ixzz5XSsaxwUa. - TeKcT: 21eKTPOHHBII.

Cratps u3 xKypHana

MaprupocoBa, T. A. Dxonomuueckue acnektsl cropta / T. A. Maprtupocoa, P. U.
CoipomsaTHukoBa. - Tekct: anekrponnsit / OLYMPLUS. I'ymanutapnas Bepcus. - 2019. - Ne
1 (8). - C. 69-72. URL: https://elibrary.ru/item .asp?id=37217044(nata oOparieHus:
09.08.2019). - Pexxum mocryna: Hayunast snexrponHas oudnuoreka eLIBRARY.RU.

CyntonoB, b. A. 3HaueHue yuyeOHO-TPEHMPOBOYHOro mpouecca B ¢yrbone /b. A.
Cynronos, II. I. Coatos. - Tekcr : anekrponHslit // Mononoit ydensiit. - 2016. - Nel0. - C.
452-453. - URL: https://moluch.ru/archive/114/29257/(nata o6pamienus: 27.06.2019).

CAWTHI B CETU UHTEPHET

OdunmanbHbIN caiT
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https://elibrary.ru/item%20.asp?id=37217044
https://moluch.ru/archive/114/29257/

[IpaBurensctBo Poccuiickoit @eneparuu: opuIHaIbHbIN cailiT. - MockBa. - OGHOBIIAETCS

B teuenue cyrok. — URL: http://government.ru(nara ooOpamenus: 19.02.2018). - Tekcrt:
JJIEKTPOHHBIH.

MuHUCTEPCTBO TpyJa U COIMABbHOM 3amuThl Poccuiickoii denepanun: oUITHATBHBIN

cait. - 2017. - URL: https://rosmintrud.ru/docs/1281(nara obpamenus: 08.04.2017). - Tekcr:
JJIEKTPOHHBIH.

DNEKTPOHHBIN KypHaI
Bompocsr rOCY/IapCTBEHHOTO u MYHHUIIATATEHOTO yIpPaBJICHUSL:
Publicadministrationissues: amekrponusiii xypuan. — URL: https://vgmu.hse.ru/about (marta
obpammenust: 28.06.2017.). - TekcT: 37CKTPOHHBIH.
Teopust U mpakTUKa KaTaJOrM3allMd U TMOUCKA OMOIMOTEUHBIX PECYPCOB: AIICKTPOHHBIHM
xyprai. — URL : http://www.nilc.ru/journal/. - Jlata nyonukamuu: 21 anpens 2017. - TekcT:
JJIEKTPOHHBIH.

Caiir, moptain

lNazera.Py : [caiiT] / yupenutenr AO «['azera.Py». - Mocksa, 1999 -. - OGHOBsIETCS B
teuenue cyrok. - URL: https://www.gazeta.ru(aara obparieHus:
15.04.2018). — TekcT: 37eKTPOHHBII.

Poccuiickas kHmwkHas manara: [caiit]. - 2018. - URL: http://bookchamber.ru/isbn.html
(mara o6pamenus: 22.05.2018). - TekcT: AMEKTPOHHBIH.

TACC: undopmanuonnoe arenrctBo Poccuu: [caift]. - Mocksa, 1999 - . -

Oo6HoBnsiercs B Teuenue cyrok. — URL: http: //tass.ru(nata obpamenust: 26.06.2018). - Tekcer:
AEKTPOHHBIH.

6 ®OH/JI OHEHOYHBIX CPEJICTB 110 IIM.03 «<[TPABOBOE OBECIIEYEHHUE
JEATEJIBHOCTH OPTAHM3AIIAM U OKA3AHWE IOPUJIAYECKOW TTOMOIIH
OU3NYECKUM JIMOAM U UX OB BEJIUHEHUAM)>

®doH/ OIEHOYHBIX CpeAcTB Mo yueOHo# mpaktuke no [IM.03 «I[IpaBoBoe oGecnieueHue
NEeSITeIbHOCTH OpraHu3aliii M OKa3aHHe OPUIMYECKOM MOMOIIM (PU3UYECKUM JIMIAM U HX
00BeAMHEHUAM

COCTOHUT M3 33J]aHUl, KOTOpble HEOOXOJMMO BBIMOJHUTH B pabouell Terpaau. OleHka
KauyecTBa MOJIrOTOBKU CTYJCHTOB OCYILIECTBISICTCS B IByX OCHOBHBIX HAIPABICHUSIX:

- OIICHKA YPOBHS OCBOCHHUS MTPOrPaMMBbl YUeOHOM MpPaKTHUKHY;

- OlleHKa C(OPMHPOBAHHOCTH OOMMUX U NPO(EeCCHOHANBHBIX KOMIETCHLIUN
00yJaronuxcs.

[To okoHyaHUM y4eOHON MPAKTUKU CTYACHTOM MPEIOCTaBIISETCS:

— pabouast TeTpajib, C BHIIIOJHEHHBIMH 33/IaHUSIMU;

— JTHEBHUK I10 Y4€OHOM MPaKTUKE;

— OTYeT MO y4eOHOM MpaKTUKeE.

ATtTectanus o uroram yueOHoi npaktuku mo [IM. 03 ObecnieueHue peanu3aluy Ipas
rpaxaaH B cepe MEHCHOHHOTO 00eCleYeHHs] U COLMAIbHON 3allUThl OCYIIECTBIISIETCS MOCIe
Clayu JIOKYMEHTOB PYKOBOJHUTENO0 Yy4eOHOW MpPAaKTHKU M (PAKTHUECKOW 3aluThl OTYeTa, Ha
OCHOBE OLICHKH BBITIOJTHEHHsSI CTYJICHTOM MPOTrpaMMbl ydeOHON mpakTuku. KputepusMmu oleHKH
SIBJISIIOTCA:  YPOBEHb TEOPETHUYECKOTO OCMBICIEHUS CTYIEHTAMH CBOEH MPaKTUYECKOUN
nestenpHOCTH (€€ 1erei, 3amad, CoJep)KaHus); CTENeHb M KauyeCTBO MPHOOPETEHHBIX
CTyACHTaMH  MNPAaKTHYECKUX YMEHHH W  OmbITa, OBIAJeHHUS  MpoQeCcCHOHATHHBIMU
KOMIETEHIUSMHU.

Kputepuu onennBanus 3a1aHuii 0 y4eOHON IPAKTHKE:

Hlkana Kpurepun

OtinyHO 3agaHus 1o y4yeOHOW mpakTHKe B pabodel TeTpaau BBIIOJIHEHBI
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MOJIHOCTBIO B COOTBETCTBHH C y4eOHO-METOJMYECKUM TOCOOHEM 10
MpaKTUKe, HEOOXOAMMble NPAKTUYECKUE HAaBBIKM paboThl ¢
OCBOCHHBIM MaTepuaioM C(HOPMHPOBAHBI, Ha 3alIMTE OTYETa
MOJIHOCTBIO OPHUEHTHPYETCS B paboTe, OTBEUAET HA BCE MOCTABJICHHbIC
BOIPOCHI, BCE HEOOXOIUMBIE KOMIIETCHIMU C(OPMHUPOBAHBI Ha
BBICOKOM YPOBHE.

Xopomo

3agaHus 1o y4eOHOW NpakTUke B paboueil TeTpajan B OCHOBHOM
00BbeMe BBITIOJHEHBI C HE3HAYUTEIBHBIMH OIIMOKAMH, B COOTBETCTBHH
¢ y4eOHO-METOIMIECKUM MMOCOOMEM IT0 TIPOU3BOJICTBEHHON MPAKTHKE,
HEKOTOPbIEC MPAKTHYECKHE HABBIKM PaOOTHI C OCBOEHHBIM MaTepHAIIOM
copMUpOBaHBl HEIOCTATOYHO, HA 3aIIUTE OT4YETa B  IEJIOM
OpPHEHTHpYeTCs B paboTe, OTBEUaeT Ha OCHOBHBIE BONIPOCHI 10 paboTe,
He00X0IMMbIe KOMITETEHINH C(OPMHUPOBAHBI HA CPETHEM YPOBHE.

Y 10BIETBOPUTEIIBHO

3ananus Mo y4yeOHOM MPAKTUKE BHITIOJIHEHBI B MUHUMAILHOM 00beMe
W/WIA CO 3HAYUTEIHHBIMH OINMOKaMHU, B COOTBETCTBHU C Yy4eOHO-
METOJMYECKAM  IMOCOOMEeM TIO0  TMPOM3BOJCTBEHHOW  MpaKTHKE,
MPaKTUYECKHE HABBIKA Pa0OTHl ¢ OCBOCHHBIM MaTepHaioM cPopMHUpPO-
BaHBI HEJIOCTATOYHO, HA 3aIlUTE OTYETa OPUCHTUPYETCS B paboTe He-
JIOCTAaTOYHO XOPOIIIO, OTBEYAET HE HA BCE BOIMPOCHI MO paboTte, HE0O-
X0JIMMbIe MUHUMAJIBHBIE KOMITETEHIINH C(POPMUPOBAHBI

HeynosnerBopurensHo

3a)IaHI/I${ 110 y‘-Ie6HOI\/’I IMMPAKTHUKE BBINIOJTHCHBI YHaCTUYHO, ITPAKTHUYCCKUC
HaBBIKH PabOTHl C OCBOEHHBIM MaTepuajoM He chOpMHUPOBaHBI, Ha
3alIUTe OT4YeTa HE OPUEHTHpYeTCcs B padoTe, Ha TIIOCTaBJICHHBIC
BONPOCHI ~ HE  OTBEYAeT, HEOOXOAUMBIC  KOMIICTCHIIMH  HE
chopMuUpOBaHBI

NPUJIOXKXEHUS K PABOYEM ITPOT'PAMME
YYEBHOM MPAKTHUKH IO IIM.03 «<[TIPABOBOE OFECITEYEHUE
JESATEJBHOCTHU OPTAHU3AIIMI U OKABAHHUE IOPUIUYECKON NOMOIIHA
OU3NYECKUM JIMIAM U UX OB BbEINMHEHUWUAM>

[Tpunoxenune A

ABTOHOMHas HCKOMMCPpUCCKasa HpO(beCCI/IOHaJ'IBHaH

06p330BaTeHBHaH OopraHusanusa

<<C6BepO-KY6aHCKHﬁ FYMaHI/ITapHO'TGXHOJ’IOFI/I‘IGCKI/Iﬁ KOJUICZK»

OTYET
IO YYEBHOM ITIPAKTUKE

1o Npo¢ecCHOHATLHOMY MOIYJII0

IIM.03 «IIpaBoBoe oOecnedyeHue JeATEJbHOCTH OPraHM3alMii M OKa3aHHe
IOPUANYECKON MOMOIIM (PU3HYECKUM JIMIAM H UX 00beANHEHUSIM

Crnennansaoctu: 40.02.04 IOpucnpyaeHuus
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CrynenTa (kxu) TPYTIIIBI

(mmoxmuck) (Pammmus, 1.0.)

Opranuzanus:

Hauano npaktukn
OxoHYaHME TPAKTUKU

PYKOBO)II/ITCJ'IB IMPAKTUKU

(®.1.0.)
OneHka

Cr-na Kymesckas 20

[Ipunoxenue b

3AJIAHUE
Ha y4eOHYIO IPAKTUKY
nmo IIM.03 «lIpaBoBoe oOecrieueHue JEATEILHOCTH OpPraHU3alliii W OKa3aHHe
IOPUINYECKON TOMOIIH (PU3NYECKUM JIUIAM U UX 00BETMHCHUSIM)

Ooyuatomemycs

Ddamunmusg Uma OtuectBO

Kypc rpymnmia cnenuanbHocTh 40.02.04 FOpucnpynennus

Mecto mpoxoxaeHHs IpakTuku: craHuna KymeBckas, ABTOHOMHas HEKOMMEpPYECKas
npogeccuoHanpHas ~ oOpaszoBaTenbHass opraHuzanus «Ceepo-KybaHckuif TymaHuTapHo-
TEXHOJIOTUYECKUI KOJUIEILEK»
Cpoku poX0KIeHUS IPAKTUKU

Hayvaso (1ara) — OKOHUaHHe (Jara)
Cpok mpesacraBieHus OT4ETa OOYdYAIONMIUMCS PYKOBOIHUTENO yIeOHOW MPAKTUKH Ha 3alIUTY

nara
1. llenu 1 3a1auu NpaKTUKU:
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VYuebHass mpakTHKa HampaBieHa Ha (opMupoBaHHe Yy OOy4aromuXcs YMEHHI,
npuoOpeTeHrue MEPBOHAYAIBLHOTO IMPAKTHYECKOTO ONbITa M pealu3yercs B paMKax
npogeccrnonansHoro moayast OITOIl mo OCHOBHBIM BUAAM JESTENBHOCTH Uil MOCIEAYIOIIETO
OCBOCHHMS MMM OOmMX M mpodeccHoHaNbHBIX KoMmmeTeHuui mno cremuansHocTH 40.02.04
IOpucnpyaenuus.

2. Komnerenmuu oOy4aromerocs, popMUpyeMbIe B pe3yIbTaTe MPOXOKICHUS IPAKTUKU:

OK 01 BriOuparp cmocoObl pemieHHs 3amad  Npo(ecCHOHATBHOW IS TeIbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02 MHcnonb3oBaTb COBpEMEHHBIE CpEACTBA IIOMCKA, aHajIM3a W HHTEpIpETalUH
nHbopManKY, U WHPOPMALMOHHBIE TEXHOJIOTUH IS BBIMIOJHEHHS 3a7ad Npo(decCHOHATBHON
JEeSITEIbHOCTH

OK 03 [InanupoBaTh M pealn30BbIBaTh COOCTBEHHOE MPO(ECCHOHATIBHOE U JINYHOCTHOE
pa3BUTHE, MPEINPUHUMATEIBCKYIO JEATENbHOCTh B MpoQeccHOHaNbHON cdepe, HUCIOoJIb30BaTh
3HAHMUS [0 MPAaBOBOM U (PHHAHCOBON I'PAMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX CUTYaLIUAX

OK 04 DddexTuBHO B3aMOIEHCTBOBATh U pa0OTATh B KOJIJICKTUBE M KOMaH/IE

OK 05 OcymiecTBasTh YCTHYIO U HNUCBMEHHYIO KOMMYHHKAI[MIO Ha rOCYAapCTBEHHOM
sa3pike  Poccuiickoii ®enepanuu ¢ yueToM OCOOEHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

OK 06 IIposBosATE  IpakJaHCKO-NMATPUOTHYECKYHO  IO3MIUI0,  JI€EMOHCTPHPOBATH
OCO3HAHHOE TOBEJIEHUE Ha OCHOBE TPAJUIIMOHHBIX 00I€YeIOBEUYECKUX [IEHHOCTEH, B TOM UUCIIe
C Y4E€TOM TapMOHHU3AlMM MEKHAIMOHAIBHBIX M MEXPETUTHO3HBIX OTHOILIEHUH, MPUMEHSThH
CTaH/IapThl aHTUKOPPYIIIHOHHOTO TIOBECHUS

OK 09 [Ilonb3oBarbesi MpodeccHnoHaTbHON JOKYMEHTalle Ha TOCyAapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX

I[IK 1.1 OcymectBasaTs mpodeccHoHaAIbHOE TOJKOBAaHUE HOPM TTpaBa.

I[IK 1.2 TlpumensTr HOpPMBI TIpaBa I peEImICHHWs 3amad B MPodeCCHOHATBHOU
NeATeNbHOCTH.

[IK 1.3 Bianerp HaBbIKaMM TOATOTOBKH IOPUJIMYECKUX JTOKYMEHTOB, B TOM YHCIIE C
UCIOJIb30BAHNEM MH(OPMALIMOHHBIX TEXHOJIOTHH.

3 3ajaHue Ha MPaKTUKY:

1. IlpoaHanu3upoBaTh HOPMATUBHO-NPABOBBIC AaKThI, PErJIAMEHTUPYIOILHUE BOIPOCHI
TPYAOBBIX OTHOLIEHHUH.

2. BpimonHuTh 3agaHud 10 (OPMHUPOBAHUIO IIPOEKTOB JIOKYMEHTOB CBSI3aHHBIX C
TPYAOBBIMU OTHOIICHUSIMH.

3. Tlo3HakomuTbhcsi cO chpaBoyHOM mpaBoBoM cucrtemoit: Koncynerant Ilmtoc, ¢
porpamMmoi HH(popMalMOHHO-TIpaBOBOro obecneueHus: ['apant, ¢ nporpammoit: 1C: 3apmara
u Kaapsl. Benenue kanposoro yuera B mporpamme 1C: 3apruiara u Kajapsl.

4. HayduTbCsi COCTaBIIATH IMPOEKTHl IOPUIMYECKH 3HAYMMBIX JOKYMEHTOB B 00JacTu
aJIMUHUCTPATUBHOIO MTPOU3BO/ICTBA.

5. PaccMoTpeTh npumepsl xano0 rpaxaaH U HAydUThCsl COCTABIATh IPOEKTHI OTBETOB I10
HUM.

6. [lo3HaKOMUTBCS C IpaBUIAMU JEJIOTPOU3BOICTBA.

7. Hayuutbcs (opMupoBaTh MHpPOEKTHI Jeja Ha CTaJAWU MPUHATUS U Ha3HAuYeHHs K
CyIeOHOMY pacCCMOTPEHUIO U MOCTIEe UX PACCMOTPEHHUS.

8. AHanmu3 JKM3HEHHBIX CUTyallMii B 0OOJAacTH TPakJaHCKOTO CYIOMpPOU3BOJACTBA U
aIMMHHUCTPATUBHOIO CyJOTIPOU3BOJCTBA.

9. BeimonHuThk 3a1aHus paboueit TeTpaau

10.CpopmupoBaTh  HEOOXOAMMBIE  JIOKYMEHTBI,  HUCHOJB3Ys  HWH(GOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH.

11. Onucate NOPSJIOK BBITOJIHEHUS PaOOTHI B THEBHUKE

12. ChopmupoBaTh OTUET.
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PykoBoauTens npakTuku

0T 00pa3oBaTeNLHON OpTraHU3aIIH

JOJIKHOCTh N.0. ®amunus
HOJINUCH, J1aTa

3ajaHne K UCTIOJIHCHUIO TTPUHSLIT N.0. Gamunus
HOJINUCH, J1aTa

IIpunoxenue B

ATTeCcTallMOHHBII JHUCT 0 MPaKTHUKE

OO6yuatomuiicst ,
(PUO)
1 xkypca, Tpynmsl , cnermanpHocT 40.02.04 OpucnpyaeHmnus, KBaaudUKaIus:
IOpucr.
npouien y4eOHyIo MpakTUKy B oObeme 36 4acoB € « » 20 .0 «___ »
20 T.

Mecto TIpOXOXKIEHUS TpaKTHKWA: craHuna KyimeBckas, ABTOHOMHas HEKOMMepYecKas
npodeccroHaibHas oOpazoBatenbHas opranuzanus «CeBepo-KybaHckuii rymanutapHo-
TEXHOJIOTUYECKUM KOJUIEIK»

CBenenust 00 ypoBHe 0CBOEHHS NMPO(ecCHOHATBHBIX KOMIIETEHIUI B MEPHO/T
NPAKTHKHU M0 NPOPHUIII0 CIeHHATBLHOCTH

Cornacno npodeccnonanbHoMy Moayo [IM.03 «IIpaBoBoe obecrieueHre nesTeIbHOCTH
OpraHu3aliii 1 oKa3aHue IOPUANYECKON MOMOIY (PUINIECKUM JIMIAM U UX 00bEeINHEHUSIM

HaumeHoBaHnue npogeccHOHAIbHON KOMIIETEHIUH KauyecTBeHHBbIH
YPOBEHb OCBOEHUS
KOMIIeTEeHII UM *

[IK 1.1 OcymiectBnsarh npodeccruoHanbHOE TOIKOBAHUE HOPM IpaBa.

[1K 1.2 [IpumeHsaTh HOPMBI MpaBa Ui PEIICHUs 3aa4 B MpodeccnoHalIbHOMI
JeSITEIbHOCTH.

IIK 1.3 Bnagers HaBbIKaMH MOATOTOBKH IOPUAMYECKUX JOKYMEHTOB, B TOM
YHUCJIE C UCIOJIb30BaHUEM MH(OPMAIIMOHHBIX TEXHOJIOTHH.

HUtorosas orenka **

[Toanucek pykoBoaUTENS TPAKTUKHU
0T 00pa3oBaTeNbHOM OpraHu3aluu /
Hara«  » 20 T.

* BpICOKMI1 ypOBEHb, CPEAHUN YPOBEHB, HU3KHI YPOBEHb
**[Ipu moABeJICHUH UTOTOBOM OLIEHKU BBIBOJUTCS CpellHee 3HaueHue pe3ynbraTa. [Ipu sTom
HCIIOJIB3YETCs CIIEYIOIAsl OLIEHOYHAs LIKaJIa:
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- «3» - HU3KUH YPOBEHb OCBOCHHS KOMITCTECHITUH;
- «4» - cpelHUI YpOBEHb OCBOCHUSI KOMIIETEHIINY;
- «5» - BBICOKUN YPOBEHb OCBOCHUSI KOMIIETEHIINY;

IIpunoxenune I'

XapakTepucTHKA PYKOBOAUTEJISI MPAKTHKH
Ha 00y4aronerocst o cnenuaabLHOCTH
40.02.04 IOpucnpyaeHuus
KBaIN(PUKALUS: IOPUCT
110 OCBOEHHIO OOIIMX KOMIIETEeHIUIi

3a BpeMsl MPOXOXKIEHHS Y4yeOHOM mpakTUKU 1o mpodeccuoHadbHOMy Moyt  [IM.03
«[IpaBoBoe oOecrieueHue MEATENBHOCTH OpraHu3aldid W OKa3aHHWE HOPUIMYECKON IMOMOIIU
(DMBUYECKUM JTUTIAM U UX 00HETMHCHUSIM)

oOyJaromuiics

1. (cocobeH, He cmocoOeH) BBIOMpaATh CIMOCOOBI PEIICHHs 3a7ad
po(hecCHOHATFHON ISATEILHOCTH MPUMEHUTENTFHO K Pa3JIMYHBIM KOHTEKCTaM.

2. (ymeert, HE yMeeT) HCIIOJIb30BaTh COBPEMEHHBIE CPE/ICTBA MTOMCKA,

aHamM3a W WHTepnpeTanud MHGopMauu, 1 HHGOPMAIMOHHBIE TEXHOJIOTUU JUIS BBITIOJTHEHUS
3a7a4 MpoPeCcCHOHATBHOMN IEATETLHOCTH

3. (MOeT, He MOXET) TUTAHUPOBATh M PEATM30BBIBATH COOCTBEHHOE
npodecCHOHAIbHOE H  JIMYHOCTHOE Pa3BHUTHE, TNPEANPHUHUMATEILCKYIO JACATEIBHOCTh B
npodeccHoHABHOU cdepe, NCIOIB30BaTh 3HAHMS 0 MPABOBOM M (PMHAHCOBOH T'PaAaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX CHTYaIUSIX

4. (cocobeH, He crmocoOeH) A(h(PEeKTUBHO B3aUMOACHCTBOBATH M
paboTaTh B KOJUIGKTUBE 1 KOMaHIE.
5. (MOXKET, HE MOJKET) OCYNIECTBJISTh YCTHYH W IHCHMEHHYIO

KOMMYHHUKAITUIO Ha TOCYAapCTBEHHOM si3blke Poccuiickoit deneparuu ¢ y4eToM 0COOCHHOCTEH
COILIMAJIHOTO U KYJIbTYPHOTO KOHTEKCTA.

6. (cmocobeH, HE  CIOCOOCH) MPOSBIATH  T'PaXKIAHCKO-
MAaTPUOTHYECKYI0  TO3UIMIO, JEMOHCTPUPOBATH OCO3HAHHOE TMOBEACHHE HA  OCHOBE
TPaJAMLMOHHBIX OOIIEYEeNIOBEYECKUX IIEHHOCTE, B TOM UYHCJIE€ C YY4E€TOM TrapMOHHU3ALUU

MEXHALUMOHAJIBHBIX U MEXPEIUTHO3HBIX OTHOILICHUH, IPUMEHSTh CTaHJapThI
AHTUKOPPYNIMOHHOTO OBECHHUS.
7. (ymeer, He yMeeT) TOJb30BaThCA MPO(HECCHOHATBHON

,[[OKYMCHTaI_II/Ief/i Ha roCyJapCTBEHHOM U MHOCTPAHHOM A3bIKaX.

PYKOBOI[I/ITCJ'IB MMPAaKTUKN

HOJITUCh pacugpoBKa MOANUCH
« » T.

M.IL
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IIpunoxenue /|

XapakTepucTHKA
Ha 00y4arouerocs o0 0CBOCHMIO NPodecCHOHATBHBIX KOMIIETEHIIUI B IIEPHO/
NPOXO0sKIeHUs] Y1eOHOI NPAKTUKH

3a Bpemsi TMPOXOXKIEHHs Yy4eOHOH mpakTHKH 10 mnpodeccruoHansHomMy Moayao [1M.03
«[IpaBoBoe obecneueHne AEATEIBHOCTH OPraHM3alMi M OKa3aHHE IOPUANYECKOM IMOMOIIH

(1)I/I3I/I‘I€CKI/IM JmnaM u ux O6T)CI[I/IHCHI/I$IM))

OO6yuatomuiics

(®.1.0)
[Ipu ocBoeHUM npodeccroHaIbHBIX KOMIETEHIINH

I1IK 1.1 OcymiectBisTh npodeccruoHanbHOE TOJIKOBAaHHE HOPM IIpaBa

[1K 1.2 [IpumeHsTh HOPMBI IpaBa IJis pelIeHus 3a7a4d B Mpo(ecCuoHaTIbHOU e TEIbHOCTH.

[IK 1.3 Bunagerb HaBbIKAMH TMOATOTOBKH IOPUJIMYECKUX JOKYMEHTOB, B TOM YHCIE C
WCIIOJIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOTHI

« » T.

PYKOBOI[I/ITCJ'IB IIPaKTUKH

HOJIITUCh pacugpoBKa MOANNUCH
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IIpunoxenue E

ABTOHOMHasI HEKOMMepUecKasi mpodeccroHanbHas
oOpazoBaresbHasi OpraHu3amus
«CeBepo-KybaHckuii ryMaHUTapPHO-TEXHOJOTUUECKUM KOJIIEIHK

JHEBHUK
y4eOHOIl NPAKTHKH

mo l'lpO(l)eCCI/IOHaJ'IbHOMy MOAyJI0

no IIM.03 «IIpaBoBoe o0ecrneyeHue AeATEJHLHOCTH OPraHU3alMii M OKa3aHuUe
OPUINYECKO oMoy GU3NYECKUM JIMIAM U UX 00beIUHEeHUAM))

Cneunansaoctu: 40.02.04 FOpucnpyaenuus

Ddamunus

Nwmsa

OTt4yecTBO

I'pymma

®opma o0ydyeHus: ouHas

Cr-ua Kymesckas, 20
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COJEPKAHUE

1) EsxenHeBHbIH yu&€T BBINOJIHEHUS paboOT
2) Ipunoxenus

Ne Hara | Kpartkoe cogep:xxanue | KosmvecTBo Ounenka Hoanuceh
n/n BBINIOJIHEHHBIX padoT 4yacos BBINIOJTHEHHO | pYKOBOAUTEIS
padoThI NPAKTHKHU

Brinonnenue paboT, nepedrcieHHbIX B THEBHUKE, ¢ OOl OI[eHKOM

Y4eOHOM MPaKTHKX 00YJarOIIETroCcs M0 MATHOATEHON CUCTEME YIOCTOBEPSIIO

PykoBoauTenb MpakTUKA
OT OpTraHU3aINH
(moamuck) (pacmudpoBKa MOIAIUCH)

M.IIL. « » 20 I.

! B xauectse npunosxkenus k JJHeBHUKY TIPaKTUKK 00yuaromuiicss opopmiser rpaduueckue,
ayamo-, GoTo-, BUIEO - MaTepHalIbl, TIOATBEPIKIAFOIINE MIPAKTHYECKUH OTIBIT, TOJYICHHBIH Ha
MPaKTHKE).

IlepeyeHb NPUJIOKeHUI K THEBHUKY

Homep HaumeHoBaHUe NMPUIIOKEHUA
NPWIOKEHHUS

Conepxanue u opopmiieHHe THEBHUKA N0 MPAKTHKE
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CTyneHTbl TpU MPOXOXKJICHUU MPAKTUKU 00S3aHBI BECTH THEBHUK 10 YCTAHOBJICHHOM
¢dopme. B nanbHeiiem B JHEBHUKE (PUKCUPYIOTCS BCE PEAIbHO BBIMIOJIHEHHBIE CTYICHTOM BUIbI
pabot. 3anucu nenaroTcs Kaxaslid neHb. B rpady «KpaTtkoe copepikanue BHIOTHEHHBIX PaboT
€XKEHEBHO 3aHOCUTCS MH(OpMAIHs O AEATEIBHOCTH CTY/ICHTA HA MPaKTHKe. B THEBHUKE Takke
OTMEYaeTcsi y4yacTue B OOIIECTBEHHON paboTe, MPOM3BOJICTBEHHBIE HKCKYPCHUH, HAYYHO-
HCCIIeIoBaTeNIbCKas paboTa B epuoa npakTuku. J{HeBHUK odopmitsiercss Ha Oymare popmata A4
Ha 00eux cTopoHax ymcra. Pazmepsl nonei: cineBa — 15 mm, cipaBa — 15 MM, CBEpXy U CHU3Y —
20 mMm. CTpaHHIBI UMEIOT CKBO3HYIO HyMepaluio apaOCKuMu IudpamMu, MPOCTaBICHHBIMU B
uentpe crpanunpl 6e3 Touku. [pudr — TimesNewRoman 12, untepsan 1,0 crpoku. [IHeBHUK
110 OKOHYAHHUH MEPHOIa MTPOXOKICHHS TIPAKTHKH, B CPOKH, YCTAHOBJICHHBIE KOJUICIKEM, BMECTE
C OTYETOM, IEpeNacTCss PYKOBOIUTENIO MPAKTUKUA OT KOJUIEIKA Uil MPOBEPKH M JIOMYCKY K
3amuTe B popMe cobece0BaHuUs.
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